
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mission 

“Alvin Community College exists to improve the lives of its constituents by providing 

affordable, accessible, high quality and innovative academic, technical, and cultural 

educational opportunities for the diverse communities it serves.“ 

 

Vision 

“As a premier college that provides high-quality academic, technical, and cultural 

programs, Alvin Community College’s focus will be to promote student success, 

enhance quality of life, and support economic development.” 
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BOARD OF REGENTS 
ALVIN COMMUNITY COLLEGE 

3110 Mustang Road 
Alvin, Texas 77511 

 

OFFICIAL AGENDA OF REGULAR MEETING 
June 25, 2020 at 6:00 PM 

C227 
 

TABLE OF CONTENTS 

 
 

1. Call to Order  
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2. Executive Session 
Private consultation with its attorney, when seeking the advice of its attorney 
in accordance with Section 551.071. 

 

A. Executive Session:  Private consultation with its attorney, when seeking the advice of its 
attorney in accordance with Tex. Gov’t Code Section 551.071; To deliberate the 
appointment, employment, evaluation, reassignment, duties, discipline, or dismissal of a 
public officer or employee; or to hear a complaint or charge against an officer or 
employee in accordance with Tex. Gov't Code 551.074. 

 

B. Call to Order  
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E. Citizens Inquiries 
In accordance with ACC Board Policy BDB (Local), time will be allotted at each regular 
meeting of the Board of Regents for public comment.  Persons who wish to 
participate in the public comment portion of the meeting must sign up before the 
meeting begins and must indicate the topic about which they wish to speak.  No 
presentation may exceed five minutes.   
 
Specific factual information or recitation of existing policy may be furnished in 
response to inquiries, but the Board may not deliberate or decide regarding any 
subject that is not included on the agenda posted with notice of the meeting. 
  
A person addressing the Board who has a complaint or a concern who has not 
previously attempted to solve a matter administratively through resolution channels 
established by policy shall be referred to the appropriate policy to seek resolution.  
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 ALVIN COMMUNITY COLLEGE 

REGULAR MEETING OF MAY 12, 2020 
OFFICIAL MINUTES 

 
 
 

The Board of Regents of Alvin Community College met virtually in a regular session on the 12th day of 
May at 6:00 p.m., with the following members, administrative personnel, and guests present: 
   
 Mike Pyburn  Chairman 
 ‘Bel Sanchez  Vice-Chair 
 Jody Droege  Secretary 
 Jim Crumm  Regent 
 Patty Hertenberger Regent 
 Cheryl Knape  Regent 
 Kam Marvel  Regent  

Darren Shelton  Regent 
Jake Starkey  Regent 
Roger Stuksa  Regent 

 Andy Tacquard  Regent 
 Christal M. Albrecht President, Alvin Community College 
 Wendy Del Bello Alvin Community College 
 Karen Edwards  Alvin Community College 
 Cindy Griffith  Alvin Community College 
 Karl Stager  Alvin Community College 
    
 
Rick Morris 
Matt Graves 

Amos Byington 
Tammy Giffrow 

Kelly Klimpt 
Alan Phillips

 
1. Call to Order 

The meeting was called to order by Chair Pyburn at 6:12 p.m.  
 
Chair Pyburn went on to say that on March 16, 2020, Governor Gregg Abbott granted a request by 
Attorney General Ken Paxton to temporarily suspend a limited number of open meetings laws to 
the extent necessary to allow telephonic or videoconference meetings in response to the 
Coronavirus (COVID-19). In accordance with those suspended rules, the board certifies the 
following:   
 
a) Although members of the Board are not gathered in a central, physical location, we do have a 
quorum in attendance at this meeting by video conference. 
 
b) This meeting is being held by video conference because the convening at one location of a 
quorum of the governmental body is not appropriate during the COVID-19 Public Health 
Emergency. 
 
c) Based on current guidance from federal, state, and county authorities concerning large 
gatherings and social distancing during the COVID-19 public health emergency, there is no 
established location for an audience to observe the meeting, however, the live meeting is accessible 
through a web link that was timely and appropriately provided to the public and media as part of 
the meeting posting and via the district’s website. 
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May 13, 2020 
 
d) As we would at any in-person meeting, members of the public who have followed the standard 
instructions for registering to speak during the public comment portion will be allowed 5 minutes 
to speak. 
 
e) All other meeting procedures will adhere to board-adopted procedures to the extent practicable. 
 
f) A video recording of this meeting is being made and will be available to the public on the 
College’s website. 
 
Tammy Giffrow took a roll call for attendance.   

 
 

2. Certification of Posting of Notice 
Certification of the posting of the notice as listed in the agenda was acknowledged.  Dr. Albrecht 
certified that a notice of the meeting was posted in accordance with Title 5, Chapter 551, Texas 
Government Code. 
 

 

• Pledge 
• Invocation   
 Invocation by Dr. Crumm. 

 
Citizen Inquiries 
There were no citizen inquires. 
 
 
Board Comments 
The Regents thanked Chairman Pyburn and Regent Knape for their dedicated years of service and great 
leadership to the college.   Dr. Albrecht thanked Chair Pyburn and Regent Knape for their leadership and 
noted that once the Nolan Ryan Center renovations have been completed, there will be a celebration for 
the outgoing Regents. Chairman Pyburn stated that he enjoyed serving and this had been one of the great 
honors in life to be a Regent and that he had come to appreciate ACC more in these past few years and that 
Dr. Albrecht has the best team he has seen. He said he will miss the relationships and knows that lots of 
work is still left to be done.  Regent Knape said that she was thankful for ACC and the opportunity serve.  
She was also happy to be a part of the team that reached so many goals. She left with the parting words of 
deep peace of the quiet earth to you, deep peace of the gentle night to you, deep peace of the shining stars 
to you, and deep peace of the light of the world to you.        
 
 
Oath of Office and Election of Officers 
Mrs. Tammy Giffrow administered the Oath of Office to the incoming Regents – Mrs. Jody Droege, Mr. 
Darren Shelton, and Mr. Jake Starkey. 
 
Executive Session 

• Private consultation with its attorney, when seeking the advice of its attorney in 
accordance with Section 551.071; for the purpose of deliberating the purchase, exchange, lease or 
value of real property in accordance with Section 551.072. 

 

The Executive Session was moved up in the agenda and was announced that the Regents would only be 
meeting in Executive Session once.  Executive Session ended at 7:29 p.m. 
 
The meeting was called back into session by Vice Chair Sanchez at 7:31 p.m. and announced that there 
would be no need for another executive session. 
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Election of Officers – Chair, Vice Chair and Secretary 
The nomination of Vice Chair ‘Bel Sanchez for Board Chairman was made by Mrs. Droege.  Vice Chair 
Sanchez consented to the nomination. The nomination of Dr. Hertenberger for Board Chairman was made 
by Mr. Stuksa.  Dr. Hertenberger consented to the nomination.   Vote for Vice Chair Sanchez:  Dr. Crumm, 
Mrs. Droege, Mr. Marvel, Vice Chair Sanchez, Mr. Shelton, Mr. Starkey and Mr. Tacquard.  Vote against:  
Dr. Hertenberger and Mr. Stuksa. 
 
Legal Counsel, Mr. Morris stated that since Vice Chair Sanchez received the majority of votes, this would 
close the vote and Vice Chair Sanchez would be declared the Board Chairman. 
 
The nomination of Mrs. Jody Droege for Vice Chairman was made by Mr. Starkey.  Mrs. Droege consented 
to the nomination. The nomination of Dr. Patty Hertenberger for Vice Chairman was made by Mr. Stuksa.  
Dr. Hertenberger consented to the nomination.    Vote for Mrs. Droege: Dr. Crumm, Mrs. Droege, Chair 
Sanchez, Mr. Shelton and Mr. Starkey. Vote against: Mr. Marvel, Dr. Hertenberger, Mr. Stuksa, and Mr. 
Tacquard.   
 
Legal Counsel, Mr. Morris stated that a simple majority carried the vote and Mrs. Droege would be 
declared the Board Vice Chair. 
 
The nomination of Dr. Patty Hertenberger as Board Secretary was made by Mr. Stuksa.  Dr. Hertenberger 
consented to the nomination.  Vote for was unanimous.   
 
The officers for the 2020-2022 term are Chair ‘Bel Sanchez, Vice Chair Jody Droege and Board Secretary 
Dr. Patty Hertenberger. 
 
 
Approval of Minutes 
Chair Sanchez said that if there were no corrections or additions to the minutes of the Regular Board 
meeting of April 23, 2020 she would entertain a motion to approve. A motion to approve the minutes was 
made by Dr. Crumm. Seconded by Vice Chair Droege.  Motion passed unanimously. 
 
 
President’s Report – State of the College Report 
Dr. Albrecht gave the annual State of the College Report for 2019-2020 that included the SACS COC 
update, Quality Enhancement Plan implementation delay and final submission scheduled for August 2020, 
current campus construction, highest Fall enrollment ever, budget and tax rate over the last several years, 
outstanding audit review for the college, the Health Information Management program start in the Fall 
2019 semester and the SACS COC approval of a Cyber Security program which will begin in January 
2021. The onset of the COVID 19 pandemic brought many changes that included the immediate response 
and movement of student’s classes and services to online, telecommuting for staff, TEAMS meetings, 
safety procedures, the support of the ACC Foundation for students, student financial and technical support, 
CARES Act financial funding, ACC helping the community with the loaning of medical equipment and 
food donations, virtual ceremonies, and the planning for moving forward into the summer and fall 
semesters. This report was for information only. 
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President’s Goal #6 Report on Campus Renovations 
Dr. Albrecht presented the report on Goal #6 regarding the renovations that have taken place on campus.  
Her update included pictures and current status of buildings B, G, H, E and the Nolan Ryan Center, the 
communications with employees in regards to their moving schedules, the regularly scheduled meetings 
with AGCM for their guidance and information from contractors, the complexity of contractor’s movement 
of equipment onto campus, the requirements of PPE protocol and safety for contractors, and the scheduled 
timelines for the various summer projects.   This report was for information only. 
 
 
Information Regarding Distribution of CARES Act Emergency Financial Aid to Students and 
Distribution of the Institutional Portion of the CARES Act Fund  
Dr. Albrecht informed the Regents of the ongoing distribution of the CARES Act Emergency Financial 
Aid to students and that to date over 250 ACC students have received approximately $125,000.  Criteria is 
continuing to be gathered for the remainder of the first distribution to students, along with parameters for 
the second distribution that will be forthcoming to the institution.  This report was for information only. 
 
 
Contract Recommendations 2020-21 
The motion to approve to the recommended annual appointments or tenured appointments for 2020-2021 
as presented was made by Dr. Hertenberger.  Seconded by Mr. Marvel.  Motion passed unanimously.  
These appointments may also be impacted by the need to reduce financial expenditures, if the College 
faces a situation of financial exigency, Board of Regents Policy Manual, DMC (LOCAL) .  
 
Consider Approval of A-Rocket Moving & Storage for Moving Needs on Campus 
The motion to approve the utilization of A-Rocket Moving & Storage for moving services on campus was 
made by Mr. Shelton.  Seconded by Mr. Starkey.  Motion passed unanimously.  These services will be 
used to move large building contents to and from the storage location on campus.  
 
 
Consider Approval of Corestone Paving & Construction for 2018 Maintenance Bond Parking Lot 
and Drainage Renovations 
The motion to approve a contract to Corestone Paving & Construction for the parking lot and drainage 
renovations was made by Mr. Tacquard.  Seconded by Dr. Crumm.  Motion passed unanimously.   
 
 
Financial Report Ending April 2020  
Vice Chair Droege made the motion to approve the financial report for April 2020.  Seconded by Dr. 
Hertenberger.  Motion passed unanimously.     
 
 
Consider Approval of of Revision to Board Policy DEA Local Regarding Pay for Employees 
Working During Time of College Closing (Holiday and Emergency Closings)   
Mr. Marvel made the motion to table the motion until Dr. Albrecht brings information requested by 
the Board of Regents.  Seconded by Mr. Shelton.  Motion passed unanimously. 
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May 13, 2020 
 
 
Consider Approval of Tuition and Fees Recommendations  
Mr. Starkey made the motion to approve the list of tuition and fees as recommended, noting that some 
are in effect only for the Summer 2020 semesters, some go into effect in the Summer 2020 and some 
go into effect Fall 2020 semester and one goes into effect in Spring 2021.  Seconded by Mr. Stuksa.  
Motion passed unanimously.     
 
 
Adjournment 
There being no further business before the Board, the motion to adjourn was made by Mr. Tacquard.  
Seconded by Dr. Crumm.  Motion passed unanimously. The meeting was adjourned at 8:57 p.m.  
 
 
 
Note:  Chair Sanchez took a roll call for every vote after providing each Regent the opportunity 
to ask any questions. 
 
 
 
 
 
__________________________________ ___________________________________ 
Dr. Patty Hertenberger, Secretary        ‘Bel Sanchez, Chairman 
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ALVIN COMMUNITY COLLEGE 
CALLED BOARD MEETING OF JUNE 15, 2020 

BOARD OF REGENTS 
OFFICIAL MINUTES 

 
The Board of Regents of Alvin Community College met in a Called Board Meeting on the 15th day of June, 
2020 at 12:00 p.m., with the following members, administrative personnel, and guests present: 
   
 ‘Bel Sanchez   Chairman 
 Jody Droege   Vice-Chair  (via Teams) 
 Patty Hertenberger  Secretary 
 Jim Crumm   Regent 
 Kam Marvel   Regent 
 Darren Shelton   Regent 
 Jake Starkey   Regent 
 Roger Stuksa   Regent 
 Andy Tacquard   Regent 
 Christal M. Albrecht  President, Alvin Community College 
 Jade Borne   Alvin Community College 
 Wendy Del Bello  Alvin Community College 
 Karen Edwards   Alvin Community College 
 Cindy Griffith   Alvin Community College 
 Karl Stager   Alvin Community College 
   
Debbie Kraft 
Hammedah Majeed 
Kyle Marasckin 

Kelly Klimpt 
Alan Phillips 
Tammy Giffrow 

Rick Morris

 
 

1. Call to Order 
  The meeting was called to order by Chair Sanchez at 12:15 p.m. 
 
2. Certification of Posting of Notice 

Certification of the posting of the notice as listed in the agenda was acknowledged.  Dr. Albrecht 
certified that a notice of the meeting was posted in accordance with Title 5, Chapter 551, Texas 
Government Code.   
 
• Pledge 
• Invocation   
 Invocation by Mr. Shelton. 

 
Consider Approval of Personnel (Replacement) – Polysomnography Instructor  
The motion was made by Dr. Crumm to approve Jordan Rusk as Polysomnography instructor. Seconded by 
Mr. Starkey. Motion passed unanimously.   
 
Adjournment 
There being no further business before the Board, the motion to adjourn was made by Dr. Crumm. Seconded 
by Mr. Starkey. Meeting was adjourned at 12:19 p.m.  
 
 
__________________________________ ___________________________________ 
Dr. Patty Hertenberger, Secretary          ‘Bel Sanchez, Chairman 
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 ALVIN COMMUNITY COLLEGE 
BOARD WORKSHOP OF JUNE 15, 2020 

OFFICIAL MINUTES 
 
The Board of Regents of Alvin Community College met in a Board Workshop on the 15th day of June, 2020 
immediately after the conclusion of the Called Meeting at 12:00 p.m., with the following members, 
administrative personnel, and guests present: 
   
  
 ‘Bel Sanchez   Chair 
 Jody Droege   Vice-Chair  (via Teams) 
 Patty Hertenberger  Secretary 
 Jim Crumm   Regent 
 Kam Marvel   Regent 
 Darren Shelton   Regent 
 Jake Starkey   Regent 
 Roger Stuksa   Regent 
 Andy Tacquard   Regent 
 Christal M. Albrecht  President, Alvin Community College 
 Jade Borne   Alvin Community College 
 Wendy Del Bello  Alvin Community College 
 Karen Edwards   Alvin Community College 
 Cindy Griffith   Alvin Community College 
 Karl Stager   Alvin Community College 
   
Debbie Kraft 
Hameedah Majeed 
Kyle Marasckin 

Kelly Klimpt 
Alan Phillips 
Tammy Giffrow 

Rick Morris 

 
 

 
Call to Order 
The meeting was called to order by Chair Sanchez at 12:19 p.m.  
 
Certification of Posting of Notice 
Certification of the posting of the notice as listed in the agenda was acknowledged.  Dr. Albrecht certified 
that a notice of the meeting was posted in accordance with Title 5, Chapter 551, Texas Government Code. 

 
Initial Presentation of the Fiscal Analysis and Proposed 2020-2021 Budget 
Mr. Karl Stager presented the first draft of the 2020-2021 budget along with the fiscal analysis.  Included 
in the overview was state funding information, changes in estimated taxable values, estimated revenue, 
sources of revenue for the college and the effect that the pandemic could possibly have on the 2020-2021 
budget.  Each member of the Executive Leadership Team presented the changes in their area’s budget.  Dr. 
Albrecht stated that there would be a Board meeting in June for the next review of the budget, as well as a 
Board Workshop in July. 
 
Executive Session 
Chair Sanchez announced that the Board of Regents were convening into Executive Session and dismissed 
all staff in attendance.  Executive Session was called to order at 2:07 p.m.  
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June 15, 2020 

 
 
Adjournment 
Mr. Marvel made the motion to adjourn.  Seconded by Dr. Crumm.  Motion passed unanimously.  
The meeting was adjourned at 3:39 p.m.  
 
 
 
 
 
__________________________________ ___________________________________ 
Dr. Patty Hertenberger, Secretary          ‘Bel Sanchez, Chair 
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MEMORANDUM NO:  87-2020 

 
 
TO: Board of Regents 

FROM: Dr. Christal M. Albrecht  
 
DATE: June 17, 2020 
 
SUBJECT: Consider Approval of Personnel Recommendation (Replacement):   
  Executive Director, Institutional Effectiveness and Research 
 

The individual listed below has been recommended to fill the full time position of Executive 
Director, Institutional Effectiveness and Research.   
 
Candidate  
Recommended:  Pamelyn Shefman 
 
 
Education: Ph.D., Educational Psychology  May 2014 
  University of Houston 
  
  M.B.A., Business Administration  December 1999 
  Duquesne University 
 
  B.S., Psychology    May 1995 
  Carnegie Mellon University 
 
 
Experience:  
 Alvin Community College    March 2019- Present 
 (Temporary) Executive Director, IER 
 
 University of Houston, Central Campus 
 Director, Assessment & Planning   July 2013 – March 2019 
 Doctoral Student Teaching Assistant   August 2011 – August 2012 
 Doctoral Student Tuition Fellow   January 2012 – May 2012 
 Activities Advisor II, Campus Activities  August 2002 – June 2004 
 Activities Advisor I, Campus Activities  August 2000 – August 2002 
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 Lone Star College – CyFair Campus 
 Coordinator, Best Start   May 2012 – June 2013 
 Adjunct Faculty    August 2012 – May 2013 
 
 Rice University 
 Associate Director, Student Center  July 2005 – December 2011 
 Assistant Director, Student Center  June 2004 – July 2005 
  
 Davis & Elkins College 
 Coordinator of Campus Activities  June 1995 – June 1996 

 
 
Salary: $103,848 
  Grade 10 / Step 6  
  2019-20 Administrative/Professional Salary Schedule  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CMA:tg 
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Full Time 1 

 
JOB DESCRIPTION 

Job Title: Executive Director of Institutional Effectiveness and Research 

Department: 
Institutional Effectiveness and 
Research Reports to: 

Vice President of 
Instruction 

Grade Level: 10 Job Category:  
Salary Range: Professional Salary Schedule FLSA Status: Exempt  

 
HR Approved: Karen Edwards Date: 11/20/2019 
Last Updated by: Cynthia Griffith Date: 11/19/2019 

 
SUMMARY 
The Executive Director of Institutional Effectiveness and Research provides leadership for 
institutional planning and effectiveness to support the College’s mission and decision-making 
processes. The position supports ongoing quality improvement of the institution through research 
and analysis of relevant data. The Executive Director is responsible for implementing a systemic 
process to demonstrate ongoing institutional effectiveness, strategic planning, program 
assessment and evaluation, data analysis, and standardized reporting. 
 
This position is also responsible for the preparation and oversight of accreditation reports to ensure 
compliance with regional, state, and federal requirements. As a part of those duties, the Executive 
Director is also responsible for the leadership, collaborative development, and coordination of the 
institution’s Quality Enhancement Plan (QEP).  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be 
assigned. 
 

• Provide leadership and oversight for the College’s ongoing, comprehensive, integrated, and 
research-based planning and evaluation processes. 

• Develop, assess, and maintain processes and procedures that focus on continuous 
improvement of the quality and effectiveness of the College in relation to the College 
mission. 

• Apply advanced knowledge of institutional research methodologies and software to ensure 
ongoing planning and evaluation of all college programs, services, and constituencies are 
linked to decision-making and allocation of resources. 

• Evaluate, systemically analyze, and communicate data findings to College leadership and 
constituencies in order to recommend and establish institutional key performance 
indicators.  

• Provide leadership and support for the on-going development and implementation of 
college-wide program review, predictive analytics, course evaluations, and other support 
software systems. 

• Support the SACSCOC liaison, administrators, faculty, and staff with accreditation 
compliance and activities. 

• Through broad-based support of institutional constituencies, identify a topic focused on 
specific student learning outcomes and/or student success to collaboratively develop a 
written plan of improvement and identify resources necessary to initiate, implement, assess, 
and complete a Quality Enhancement Plan (QEP) as required by the Southern Association 
of Colleges and Schools Commission on Colleges (SACSCOC).     
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Full Time 2 

• Oversee and plan initiatives to address and anticipate changes in the College’s strategic 
plan, unit performance plans, economic forecasts, occupational outlook, and/or student 
needs. 

• Responsible for monitoring institutional effectiveness and improvement including regional 
and professional accreditation; program reviews; learning outcomes assessments; and 
course evaluations. 

• Collaborate with faculty, staff, and administrators for goal attainment and process 
improvements to reach established academic, unit, and institutional goals. 

• Assist the institution in identifying and understanding emerging trends, strategies and the 
significance of environmental changes to support college planning and development efforts. 

• Supervise the maintenance and further development of data dashboards to communicate 
progress towards goals, KPIs, leading and lagging indicators, and regular 
program/department data. 

• Oversee the annual development and distribution of program data to faculty, staff, and 
administrators to address enrollment and retention of students and draw conclusions and/or 
make recommendations for process areas of improvement. 

• Plan, manage, and monitor departmental budget. 
• Provide leadership and supervision of Institutional Effectiveness and Research staff. 
• Measure performance of Institutional Effectiveness and Research department and provide 

leadership for continuous improvement of services. 
• Oversee the Institutional Review Board (IRB) process. 
• Ensure college compliance with the SACSCOC, state, and federal accountability 

requirements related to student achievement and institutional planning and effectiveness. 
 
QUALIFICATIONS   
To perform this job successfully, an individual must be able to perform the essential duties and 
responsibilities listed above. The qualifications listed below are representative of the education, 
experience, knowledge, skills, and/or abilities required. Applicants must be currently authorized to 
work in the United States on a part/full-time basis. 
 
EDUCATION 

• Master’s degree from a regionally accredited institution of higher learning in a subject 
requiring knowledge and skills in data gathering, data analysis, and data reporting.  

 
EXPERIENCE 

• Five (5) or more years of experience in an institution of higher learning or a business setting 
with demonstrated responsibility using data for testing/assessment, evaluation 
methodology, institutional/organizational effectiveness activities, computer information 
systems methodologies, and assessing the effectiveness of projects, programs, 
departments or related activities. 

• Expert knowledge of statistical analysis spreadsheets, relational databases, query software, 
and project management reporting.  

• Experience in management and supervision of employees. 
• Experience working in a higher education or business setting with accreditation knowledge 

and experience. 
• Proven understanding and experience in both auditing/reporting data and analytics. 

 
KNOWLEDGE, SKILLS, AND ABILITIES 

• Demonstrated abilities in analytical, written communication, and oral communication skills 
with the ability to translate complex data-based information into simple, easy to understand 
language. 

• Working knowledge of various office software packages including extensive skill using the 
Microsoft Office Application Suite. 

• Working knowledge of statistical analysis programs such as SAS, SPSS, or equivalent. 
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Full Time 3 

• Working knowledge of survey development, distribution and analysis. 
• Ability to work with diverse populations. 

 
PREFERRED QUALIFICATIONS 

• Master's or doctorate degree from a regionally accredited institution in Statistics, Research 
Methodology, or Educational Leadership. 

• Experience working in higher education with accreditation knowledge and experience. 
• Demonstrated ability to successfully lead organizational change. 
• Demonstrated ability to organize, prioritize, and manage shifting priorities, while constantly 

exercising discretion and independent judgement. 
• Demonstrated leadership style that is participative with a collaborative management style 

that emphasizes staff involvement and effective delegation skills. 
• Predictive analytics experience. 
• Ellucian, PeopleSoft, or other enterprise software experience. 
• Experience with ZogoTech, Ad Astra, and Campus Labs software. 

 
 
This job description in no way states or implies that these are the only duties to be 
performed by the employee occupying this position. Employees will be required to follow 
any other job-related instructions and to perform any other job-related duties requested by 
their supervisor. 
 
This job description may be revised upon development of other duties and changes in 
responsibilities. 
 

X
EMPLOYEE PRINTED NAME

 

X
SUPERVISORS PRINTED NAME

X
EMPLOYEE SIGNATURE AND DATE

 

X
SUPERVISOR SIGNATURE AND DATE

 
 

Sign and return to HR for placement into employee personnel file. 
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(LOCAL) Policy Action List 

ALVIN COMMUNITY COLLEGE (020501) - Update / LDU 38 

 

CAI(LOCAL): APPROPRIATIONS AND REVENUE SOURCES - AD VALOREM TAXES 

CAIA(LOCAL): AD VALOREM TAXES - EXEMPTIONS AND PAYMENTS 

CAIC(LOCAL): AD VALOREM TAXES - SELECTION AND DUTIES OF CHIEF TAX OFFICIALS 

DGC(LOCAL): EMPLOYEE RIGHTS AND PRIVILEGES - EMPLOYEE EXPRESSION AND 
USE OF COLLEGE FACILITIES 

DIAA(LOCAL): FREEDOM FROM DISCRIMINATION, HARASSMENT, AND RETALIATION - 
SEX AND SEXUAL VIOLENCE 

FFDA(LOCAL): FREEDOM FROM DISCRIMINATION, HARASSMENT, AND RETALIATION - 
SEX AND SEXUAL VIOLENCE 

FI(LOCAL): SOLICITATIONS 

FLA(LOCAL): STUDENT RIGHTS AND RESPONSIBILITIES - STUDENT EXPRESSION AND 
USE OF COLLEGE FACILITIES 

FLB(LOCAL): STUDENT RIGHTS AND RESPONSIBILITIES - STUDENT CONDUCT 

FLBE(LOCAL): STUDENT CONDUCT - ALCOHOL AND DRUG USE 
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Instruction Sheet 
Community College Localized Policy Manual Update 38 

Alvin Community College 

 - 1 - 

Code Type Action To Be Taken Note 
ATTN (NOTE) No policy enclosed See explanatory note 

AFA (LEGAL) Replace policy Revised policy 

BB (LEGAL) Replace policy Revised policy 

BBB (LEGAL) Replace policy Revised policy 

C (LEGAL) Replace table of contents Revised table of contents 

CAI (LEGAL) Replace policy Revised policy 

CAI (LOCAL) DELETE policy See explanatory note 

CAIA (LEGAL) Replace policy Revised policy 

CAIA (LOCAL) Replace policy Revised policy 

CAIB (LEGAL) Replace policy Revised policy 

CAIC (LEGAL) ADD policy See explanatory note 

CAIC (LOCAL) ADD policy See explanatory note 

CAID (LEGAL) ADD policy See explanatory note 

CB (LEGAL) Replace policy Revised policy 

CC (LEGAL) Replace policy Revised policy 

CDC (LEGAL) Replace policy Revised policy 

CHA (LEGAL) Replace policy Revised policy 

CR (LEGAL) Replace policy Revised policy 

CRA (LEGAL) Replace policy Revised policy 

DGC (LOCAL) Replace policy Revised policy 

DIAA (LEGAL) Replace policy Revised policy 

DIAA (LOCAL) Replace policy Revised policy 

EBA (LEGAL) Replace policy Revised policy 

EFA (LEGAL) Replace policy Revised policy 

EFAA (LEGAL) Replace policy Revised policy 

EFB (LEGAL) Replace policy Revised policy 

EFBC (LEGAL) Replace policy Revised policy 

EG (LEGAL) Replace policy Revised policy 

EI (LEGAL) Replace policy Revised policy 

FEB (LEGAL) Replace policy Revised policy 

FF (LEGAL) Replace policy Revised policy 

FFDA (LEGAL) Replace policy Revised policy 

FFDA (LOCAL) Replace policy Revised policy 

FI (LOCAL) Replace policy Revised policy 
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Code Type Action To Be Taken Note 
FJ (LEGAL) Replace policy Revised policy 

FLA (LOCAL) Replace policy Revised policy 

FLB (LOCAL) Replace policy Revised policy 

FLBE (LOCAL) Replace policy Revised policy 

FM (LEGAL) Replace policy Revised policy 

GC (LEGAL) Replace policy Revised policy 

GH (LEGAL) Replace policy Revised policy 
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ATTN(NOTE) GENERAL INFORMATION ABOUT THIS UPDATE 
Select changes at Update 38 are based on legislation from the 86th Regular Legislative Session. 

Unless otherwise noted, references to legislative bills throughout these explanatory notes refer to Sen- 
ate Bills (SB) or House Bills (HB) from the 86th Regular Legislative Session. All referenced bills have al-
ready gone into effect unless otherwise noted. 

AFA(LEGAL) INSTITUTIONAL EFFECTIVENESS: PERFORMANCE AND INSTITUTION 
REPORTS 

This legally referenced policy has been revised to reflect recently amended federal regulations address-
ing the Dissemination of Institutional Information, including the types of information a college district must 
make available to enrolled and prospective students. 

BB(LEGAL) BOARD MEMBERS 
SB 2 requires a college district to post on its website the name and official contact information of each 
board member. 

BBB(LEGAL) BOARD MEMBERS: ELECTIONS 
At Certificate of Election, HB 2640 removes the requirement that the presiding officer of a canvassing au-
thority prepare and deliver a report of the precinct results to the secretary of state.  

C(LEGAL) BUSINESS AND SUPPORT SERVICES 
Changes to this table of contents include: 

 The subtitle for CAIA is now Exemptions and Payments; 

 The subtitle for CAIB is now Economic Development; and 

 CAIC and CAID have been added. 

CAI(LEGAL) APPROPRIATIONS AND REVENUE SOURCES: AD VALOREM TAXES 
All content on Tax Exemptions and Tax Payments has been moved from this policy to CAIA. All content 
on Reinvestment Zones has been moved from this policy to CAIB. 

SB 2 is a property tax reform bill. Changes to this policy related to SB 2 include: 

 All references to "effective tax rate" have been changed to "no-new-revenue tax rate". All references 
to "rollback tax rate" have been changed to "voter-approval tax rate".  

 The contents and manner of distribution of the Notice have been amended. 

 The board has a new deadline for the adoption of the Tax Rate. 

 At Tax Rate Exceeding the Voter-Approval or No-New-Revenue Tax Rate, the bill provides specific 
rules as to when and how the college district must hold a public hearing on the proposed tax rate. The 
bill specifies the notice for the public meeting at which the board adopts a Tax Rate Below the Voter-
Approval or No-New-Revenue Tax Rate. 

 At Tax Rate Below the Voter-Approval or No-New-Revenue Tax Rate, there are fewer requirements 
related to a public hearing on the proposed tax rate. 

 At Failure to Timely Adopt a Tax Rate, the bill specifies the tax rate if the board fails to timely adopt 
the rate. 
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 At Election to Repeal Increase, if the tax rate exceeds the voter approval tax rate, an election must be 
held for this purpose. Requirements for that election are described in this section. 

 At Dissemination of Tax Information, the college district must post the specified contact and financial 
information online. 

 The designated college district official or employee must incorporate certain information into the chief 
appraiser’s Property Tax Database. 

CAI(LOCAL) APPROPRIATIONS AND REVENUE SOURCES: AD VALOREM TAXES 
All previous content from this policy has been moved to CAIA as part of a policy reorganization. 

CAIA(LEGAL) AD VALOREM TAXES: EXEMPTIONS AND PAYMENTS 
All previous content from this policy has been moved to CAIC. This policy now contains content on Tax 
Exemptions and Tax Payments, which has been moved from CAI. 

HB 492 implements HJR 34, which amended the Texas Constitution to allow the legislature to provide a 
temporary tax Exemption for Property Damaged by a Disaster for a portion of the value of the damaged 
property. The bill also repealed an existing statute providing the option for reappraisal of qualified prop-
erty in a disaster area. 

CAIA(LOCAL) AD VALOREM TAXES: EXEMPTIONS AND PAYMENTS 
As part of a policy reorganization, the policy has been renamed. All previous content from this policy has 
been moved to CAIC. 

All previous content from CAI has been moved to this policy.  

CAIB(LEGAL) AD VALOREM TAXES: ECONOMIC DEVELOPMENT 
All previous content from this policy has been moved to CAID. This policy now contains content on Rein-
vestment Zones, which has been moved from CAI. 

CAIC(LEGAL) AD VALOREM TAXES: SELECTION AND DUTIES OF CHIEF TAX 
OFFICIALS 

All previous content at CAIA has been moved to this policy. 

CAIC(LOCAL) AD VALOREM TAXES: SELECTION AND DUTIES OF CHIEF TAX 
OFFICIALS 

All previous content from CAIA has been moved to this policy as part of a policy reorganization.  

CAID(LEGAL) AD VALOREM TAXES: APPRAISAL DISTRICT 
All previous content at CAIB has been moved to this policy. 

SB 2 lowers the number of years that must pass before an individual who was compensated for Involve-
ment with Past Appraisals may be eligible to serve on the appraisal district board. At Appraisal District 
Employment Restriction, SB 2 prohibits an officer or employee of a participating taxing district from being 
employed by an appraisal district. The bill also addresses when a taxing unit may bring a Challenge Be-
fore the Appraisal Review Board.  

Additional changes to this policy reflect revisions to statutory citations. 
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CB(LEGAL) DEPOSITORY OF FUNDS 
This legally referenced policy has been revised to reference current statutes and rules addressing a col-
lege district's ability to invest funds by depositing precious metals in the Texas Bullion Depository. 

CC(LEGAL) ANNUAL OPERATING BUDGET 
At Posting of Budget Information Online, SB 2 requires a college district to post on its website certain past 
and current budget information.  

CDC(LEGAL) ACCOUNTING: AUDITS 
At Publication, SB 2 requires a college district to post on its website the most recent financial audit.  

CHA(LEGAL) SITE MANAGEMENT: SECURITY 
A requirement that each college district peace officer complete Trauma-Informed Investigation Training 
has been added to this legally referenced policy.  

A citation to a recently amended Administrative Code rule addressing Private Security has also been 
added. 

CR(LEGAL) TECHNOLOGY RESOURCES 
This legally referenced policy has been revised to reflect provisions from the FAA Reauthorization Act of 
2018 related to the Recreational Use of drones. The Federal Aviation Administration (FAA) has not pub-
lished rules specific to these provisions. The laws addressing drones are complex. The college district 
should consult local counsel on compliance with this law. 

CRA(LEGAL) TECHNOLOGY RESOURCES: WEBSITE POSTINGS 
In addition to existing law, several revisions have been made at Required Internet Postings to reflect stat-
utory changes from the 86th Regular Legislative Session: 

 SB 2 requires a college district to post online tax rates, estimated interest and fund balance, debt obli-
gation information, a required public hearing on a tax rate increase, contact information for both the 
college district and the board, the internal audit plan, and the annual report. 

 HB 1735 requires a college district to post a web page dedicated solely to the policy on sexual har-
assment, sexual assault, dating violence, and stalking. In addition, a college district must post online 
a report concerning the reports of sexual harassment, sexual assault, dating violence, and stalking by 
the college district.  

 HB 3808 requires a college district to post online a list of work-study employment opportunities acces-
sible through a clearly identifiable link that appears in a prominent place on the financial aid page. 

DGC(LOCAL) EMPLOYEE RIGHTS AND PRIVILEGES: EMPLOYEE EXPRESSION AND 
USE OF COLLEGE FACILITIES 

Recommended revisions to this local policy address the SB 18 requirements related to Requests to host 
speakers in college district facilities. The bill requires the college district to develop a student expression 
policy, approved by the college district’s governing body, no later than August 1, 2020. 

Provisions addressing Employee Solicitation have also been added to this policy. 
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DIAA(LEGAL) FREEDOM FROM DISCRIMINATION, HARASSMENT, AND 
RETALIATION: SEX AND SEXUAL VIOLENCE 

At State Law, HB 1735 addresses policies, training, reporting, and discipline regarding sexual harass-
ment, sexual assault, dating violence, and stalking at college districts. The bill imposes additional policy 
requirements for college districts that must be adopted by August 1, 2020. 

DIAA(LOCAL) FREEDOM FROM DISCRIMINATION, HARASSMENT, AND 
RETALIATION: SEX AND SEXUAL VIOLENCE 

Recommended revisions to this local policy address the HB 1735 and Administrative Code requirement to 
develop a policy addressing sexual harassment, assault, dating violence, and stalking by August 1, 2020. 

EBA(LEGAL) ALTERNATE METHODS OF INSTRUCTION: DISTANCE EDUCATION 
This legally referenced policy has been revised to add existing federal regulations, amended to be effec-
tive July 1, 2020, addressing distance education offered Out-of-State. 

EFA(LEGAL) CURRICULUM DESIGN: INSTRUCTIONAL PROGRAMS AND COURSES 
At Course Report, SB 25 and SB 502 require each college district to report to the Coordinating Board and 
the legislature on courses taken by students who transferred to a four-year institution or earned an asso-
ciate degree at the college during the prior academic year. The first report must be submitted by March 1, 
2021.  

EFAA(LEGAL) INSTRUCTIONAL PROGRAMS AND COURSES: ACADEMIC COURSES 
Changes to this legally referenced policy remove Administrative Code rules related to the version of the 
Texas Core Curriculum that applies to students who first enrolled at a college district prior to fall 2014. 
The policy retains a general reference to the removed rules at Applicability for the limited number of stu-
dents to whom the prior core curriculum still applies.  

EFB(LEGAL) CURRICULUM DESIGN: DEGREES AND CERTIFICATES 
HB 3601 permits the Coordinating Board to approve a college district to offer a degree in coordination 
with the Texas Military Department that uses Alternative Methods of Program Mastery for Military Mem-
bers. This provision applies to degree plans offered for enrollment for the 2020–21 academic year.  

EFBC(LEGAL) DEGREES AND CERTIFICATES: DEGREE PLANS 
This legally referenced policy reflects revisions to Administrative Code rules addressing the filing of de-
gree plans by students. 

EG(LEGAL) ACADEMIC ACHIEVEMENT 
A cross reference to provisions found in policy FJ addressing transcript notations for students ineligible to 
reenroll was added to this policy. 

EI(LEGAL) TESTING PROGRAMS 
HB 1891 exempts a student from the TSI assessment based on the student’s score on a High School 
Equivalency Examination. This exemption applies to students entering college starting in fall 2020.  

FEB(LEGAL) FINANCING EDUCATION: WORK STUDY 
HB 3808 amends the Texas College Work-Study Program institutional eligibility provisions that apply be-
ginning with the summer 2020 term.  
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Additional changes to the policy reflect minor revisions to how the program is referenced in Administrative 
Code rules.  

FF(LEGAL) STUDENT WELFARE 
HB 3808 requires college districts to designate at least one employee to serve as a Support Services Liai-
son for current or incoming students. 

FFDA(LEGAL) FREEDOM FROM DISCRIMINATION, HARASSMENT, AND 
RETALIATION: SEX AND SEXUAL VIOLENCE 

At State Law, HB 1735 addresses policies, training, reporting, and discipline regarding sexual harass-
ment, sexual assault, dating violence, and stalking for college districts. The bill imposes additional policy 
requirements for college districts that must be adopted by August 1, 2020. 

FFDA(LOCAL) FREEDOM FROM DISCRIMINATION, HARASSMENT, AND 
RETALIATION: SEX AND SEXUAL VIOLENCE 

Recommended revisions to this local policy address the HB 1735 and Administrative Code requirement to 
develop a policy addressing sexual harassment, assault, dating violence, and stalking by August 1, 2020. 

FI(LOCAL) SOLICITATIONS 
Revisions to this policy are recommended for consistency with policy style. An additional revision was 
made at Permitted Solicitation to update a cross reference. 

FJ(LEGAL) STUDENT RECORDS 
A new Administrative Code rule addressing Transcript Notation of Ineligibility to Reenroll has been added 
to this legally referenced policy.  

FLA(LOCAL) STUDENT RIGHTS AND RESPONSIBILITIES: STUDENT EXPRESSION 
AND USE OF COLLEGE FACILITIES 

Recommended revisions to this local policy address the SB 18 requirements related to Requests to host 
speakers in college district facilities. The bill requires the college district to develop a student expression 
policy, approved by the college district’s governing body, no later than August 1, 2020.  

Additional changes were made for clarity. 

FLB(LOCAL) STUDENT RIGHTS AND RESPONSIBILITIES: STUDENT CONDUCT 
Information regarding Drugs and Alcohol and associated paraphernalia has been consolidated at policy 
FLBE. As a result, the detail at this policy has been replaced with a cross reference.   

FLBE(LOCAL) STUDENT CONDUCT: ALCOHOL AND DRUG USE 
Prohibited behaviors regarding Alcohol, Controlled Substances, and Paraphernalia, including those for-
merly in policy FLB, have been added to this policy. 

At Exceptions, HB 1325 authorizes the use, possession, and transport of hemp on college district prop-
erty. HB 1518 prohibits a college district from adopting or enforcing an order, regulation, rule, ordinance, 
or policy governing the possession, distribution, and sale of Dextromethorphan, a cough suppressant. Ad-
ditionally, the exceptions for medications prescribed for a student or the student’s child have been ex-
panded.  
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FM(LEGAL) DISCIPLINE AND PENALTIES 
HB 1735 and new Administrative Code rules provide the disciplinary process requirements for Sexual 
Harassment, Sexual Assault, Dating Violence, and Stalking Allegations. The bill and rules also update the 
relevant definitions. Additionally, a new Administrative Code provision addressing the Continuation of Dis-
ciplinary Process was added to the policy. 

GC(LEGAL) PUBLIC INFORMATION PROGRAM 
SB 2 requires a college district to post on its website the mailing address, email address, and telephone 
number of the college district. 

GH(LEGAL) RELATIONS WITH SCHOOLS AND DISTRICTS 
At Eligible Courses, this legally referenced policy has been revised to reflect recent Administrative Code 
amendments permitting a dual credit program to lead to the completion of a Program of Study Curriculum. 
At Tuition and State Funding, recent Administrative Code amendments permit a college district to claim 
state funding for students earning credit in a field of study curriculum.  

Additional changes to this policy reflect nonsubstantive revisions to statutory citations. 
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(LOCAL) Policy Comparison Packet 

 

This packet is generated by an automated process that compares the updated policy to 

the district’s current policy as found in TASB records. 

In this packet, you will find: 

• Policies being recommended for revision (annotated) 

• New policies (not annotated) 

• Policies recommended for deletion (annotated in PDF; omitted in Word) 

Annotations are shown as follows. 

• Deletions are shown in a red strike-through font:  deleted text. 

• Additions are shown in a blue, bold font:  new text.  

• Blocks of text that have been moved without alteration are shown in green, with 

double underline and double strike-through formatting to distinguish the text’s 

destination from its origin:  moved text becomes moved text. 

• Revision bars appear in the right margin, as above. 

Note: While the annotation software competently identifies simple changes, large or 

complicated changes—as in an extensive rewrite—may be more difficult to 

follow. In addition, TASB’s recent changes to the policy templates to facilitate 

accessibility sometimes makes formatting changes appear tracked, even 

though the text remains the same. 

For further assistance in understanding policy changes, please refer to the explanatory 

notes in your Localized Policy Manual update packet or contact your policy consultant. 

Contact: School Districts and  
Education Service Centers Community Colleges 

 policy.service@tasb.org 

800.580.7529 
512.467.0222 

colleges@tasb.org 

800.580.1488 
512.467.3689 
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Alvin Community College  
020501  
  
APPROPRIATIONS AND REVENUE SOURCES CAI 
AD VALOREM TAXES (LOCAL)  

DATE ISSUED: 7/19/2016   ADOPTED: 1 of 1 
LDU 2016.01  
CAI(LOCAL)-X   

Discount options shall not be provided for the payment of property 
taxes in the College District.  

Split payment of taxes shall be allowed in accordance with statuto-
ry provisions. 

No Discounts 

Split Payments 
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AD VALOREM TAXES CAIA 
EXEMPTIONS AND PAYMENTSSELECTION AND DUTIES OF CHIEF TAX 
OFFICIALS 

(LOCAL) 

 

DATE ISSUED: 5/22/20207/19/2016   ADOPTED: 1 of 1 
UPDATE 38LDU 2016.01  
CAIA(LOCAL)-XAJC  

 

Discount options shall not be provided for the payment of property 
taxes in the College District.  

Split payment of taxes shall be allowed in accordance with statuto-
ry provisions.The College District shall have its taxes assessed by 
Brazoria County Tax Appraisal District and collected by Brazoria 
County Tax Assessor-Collector. 

No Discounts 

Split Payments 
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SELECTION AND DUTIES OF CHIEF TAX OFFICIALS (LOCAL) 

 

DATE ISSUED: 5/22/2020   ADOPTED: 1 of 1 
UPDATE 38  
CAIC(LOCAL)-AJC  

 

The College District shall have its taxes assessed by the Brazoria 

County Tax Appraisal District and collected by the Brazoria County 

Tax Assessor-Collector. 
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020501  
  
EMPLOYEE RIGHTS AND PRIVILEGES DGC 
EMPLOYEE EXPRESSION AND USE OF COLLEGE FACILITIES (LOCAL) 

 

DATE ISSUED: 5/22/202012/16/2019    1 of 5 
UPDATE 3837  
DGC(LOCAL)-AJC  

 

Note: For expression and use of College District facilities and 

grounds by students and registered student organiza-

tions, see FLA. For expression and use of College Dis-

trict facilities and grounds by the community, including by 

nonstudents and organizations that are not registered 

student organizations, see GD. For use of the College 

District’s internal mail system, see CHE.  

Faculty members are entitled to academic freedom in the conduct 

of research and teaching and are tasked with the associated re-

sponsibilities. To this end, the College District endorses the aca-

demic freedom principles set forth in the Statement of Principles on 

Academic Freedom and Tenure (PDF)1 published by the Associa-

tion of American Colleges and Universities and the American Asso-

ciation of University Professors. 

The Board shall address faculty academic freedom and the associ-

ated responsibilities in appropriate College District publications. 

Complaints regarding alleged violations of the right to academic 

freedom shall be filed in accordance with DGBA(LOCAL). 

Written or printed materials, handbills, photographs, pictures, films, 

tapes, or other visual or auditory materials not sponsored by the 

College District shall not be sold, circulated, distributed, or posted 

on any College District premises by any employee or employee or-

ganization, except in accordance with this policy. 

The College District shall not be responsible for, nor shall the Col-

lege District endorse, the contents of any materials distributed by 

an employee or employee organization. 

Materials shall not be distributed by an employee or employee or-

ganization on College District property if: 

1. The materials are obscene; 

2. The materials contain defamatory statements about public fig-

ures or others; 

3. The materials advocate imminent lawless or disruptive action 

and are likely to incite or produce such action; 

4. The materials are considered prohibited harassment [see DIA 

series and FFD series]; 

5. The materials constitute nonpermissibleunauthorized solicita-

tion; [see Facilities Use, below]; or 

Academic Freedom 

Distribution of 
Literature 

Limitations on 
Content 

129

https://www.aaup.org/file/1940%20Statement.pdf
https://www.aaup.org/file/1940%20Statement.pdf


Alvin Community College  
020501  
  
EMPLOYEE RIGHTS AND PRIVILEGES DGC 
EMPLOYEE EXPRESSION AND USE OF COLLEGE FACILITIES (LOCAL) 

 

DATE ISSUED: 5/22/202012/16/2019    2 of 5 
UPDATE 3837  
DGC(LOCAL)-AJC  

 

6. The materials infringe upon intellectual property rights of the 

College District [see CT]. 

Distribution of materials shall be conducted in a manner that: 

1. Is not disruptive to College District operations; 

2. Does not impede reasonable access to College District facili-

ties; 

3. Does not result in damage to College District property; 

4. Does not interfere with the rights of others; and 

5. Does not violate local, state, or federal laws or College District 

policies and procedures. 

The distributor shall clean the area around which the literature was 

distributed of any materials that were discarded or leftover. 

The vice president, administrative services or designeevice 

president, administrative services or designee shall designate 

times, locations, and means by which materials that are appropri-

ate for distribution, as provided in this policy, may be made availa-

ble or distributed by employees or employee organizations to em-

ployees or others in College District facilities and areas that are not 

considered common outdoor areas. 

The grounds and facilities and grounds of the College District shall 

be made available to employees or employee organizations when 

such use does not conflict with use by, or any of the policies and 

procedures of, the College District. The requesting employees or 

employee organization shall pay all expenses incurred by their use 

of the facilities in accordance with a fee schedule developed by the 

Board. 

An “employee organization” is an organization composed only of 

College District faculty and staff or an employee professional or-

ganization. 

To request permission to meet or host a speaker in College District 

facilities, interested employees or employee organizations shall file 

a written request with the vice president, administrative services or 

designeevice president, administrative services or designee in ac-

cordance with administrative procedures. 

The employees or the employee organization making the request 

shall indicate that they have read and understand the policies and 

rules governing use of College District facilities and that they will 

abide by those rules. 

Time, Place, and 
Manner Restrictions 

Use of Facilities and 
GroundsUse 

Requests 
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The vice president, administrative services or designeevice 

president, administrative services or designee shall approve or re-

ject the request in accordance with provisions and deadlines set 

out in this policy and administrative procedures, without regard to 

the religious, political, philosophical, ideological, academic view-

point, or other content of the speech likely to be associated with 

the employees’ or employee organization’s use of the facility.  

Approval shall not be granted when the official has reasonable 

grounds to believe that: 

1. The College District facility requested is unavailable, inade-

quate, or inappropriate to accommodate the proposed use at 

the time requested; 

2. The applicant is under a disciplinary penalty or sanction pro-

hibiting the use of the facility; 

3. The proposed use includes nonpermissible solicitation; 

4. The proposed use would constitute an immediate and actual 

danger to the peace or security of the College District that 

available law enforcement officials could not control with rea-

sonable efforts; 

5. The applicant owes a monetary debt to the College District 

and the debt is considered delinquent; 

6. The proposed activity would disrupt or disturb the regular aca-

demic program; 

7. The proposed use would result in damage to or defacement 

of property or the applicant has previously damaged College 

District property; or 

8. The proposed activity would constitute an unauthorized joint 

sponsorship with an outside group. 

The vice president, administrative services or designeevice 

president, administrative services or designee shall provide the ap-

plicant a written statement of the grounds for rejection if a request 

is denied. 

Common outdoor areas are traditional public forums and are not 

subject to the approval procedures. Employees and employee or-

ganizations may engage in expressive activities in common out-

door areas, unless: 

1. The person’s conduct is unlawful; 

Approval 

Common 
Outdoor Area 
Exception 
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2. The use would constitute an immediate and actual danger to 

the peace or security of the College District that available law 

enforcement officials could not control with reasonable efforts; 

3. The use would materially or substantially disrupt or disturb the 

regular academic program; or 

4. The use would result in damage to or defacement of property. 

“Employee solicitation” shall mean the sale or offer for sale of any 

property or service, whether for immediate or future delivery, and 

the receipt of or request for any gift or contribution by an employee 

or employee organization. The term does not include activities en-

gaged in to conduct College District business.  

Employee solicitation shall be permitted in or on premises owned 

or controlled by the College District only if the solicitation does not 

violate a sole-source vendor contract clause and the solicitation is:  

1. The sale or offer for sale of any publication, merchandise, 

food, or nonalcoholic beverages in an area designated for the 

conduct of such activity; 

2. The collection of membership fees or dues by employee or-

ganizations at the organizations’ meetings scheduled in ac-

cordance with this policy and associated procedures;  

3. The collection of admission fees for the exhibition of movies, 

performances, or other programs that are sponsored by an 

employee or employee organization and scheduled in accord-

ance with this policy and associated procedures;  

4. The sale of raffle tickets by an employee organization that can 

present written evidence from the Internal Revenue Service 

that the organization has been granted an exemption from 

taxation under 26 U.S.C. 501(c)(3);  

5. The collection of donations by an employee organization; or 

6. The sale of items by an employee organization to its mem-

bers. 

Any solicitations by an employee organization must be on behalf of 

or for the benefit of an employee organization or an organization 

granted an exemption from taxation under 26 U.S.C. 501(c)(3). 

Employee solicitation must comply with law and College District 

policies and procedures, including procedures addressing time lim-

its for employee solicitation. No solicitation shall be conducted on 

the grounds, sidewalks, or streets of any property either owned or 

Employee 
Solicitation 

Permitted 
Solicitation 

132



Alvin Community College  
020501  
  
EMPLOYEE RIGHTS AND PRIVILEGES DGC 
EMPLOYEE EXPRESSION AND USE OF COLLEGE FACILITIES (LOCAL) 

 

DATE ISSUED: 5/22/202012/16/2019   ADOPTED: 5 of 5 
UPDATE 3837  
DGC(LOCAL)-AJC  

 

controlled by the College District, except as approved by the vice 

president, administrative services or designee.  

Employees may not engage in solicitation during work hours and 

may not disrupt the educational environment or the work of other 

employees. 

In accordance with administrative procedures, all employees and 

employee organizations shall be given access on the same basis 

for making announcements and publicizing their meetings and ac-

tivities.  

Employees and employee organizations using College District fa-

cilities must provide identification when requested to do so by a 

College District representative.  

Failure to comply with this policy and associated procedures shall 

result in appropriate administrative action, including but not limited 

to, suspension of an employee’s or employee organization’s use of 

College District facilities and/or other disciplinary action in accord-

ance with the College District’s policies and procedures and the 

employee handbook. 

Faculty, students, or student organizations that interfere with the 

expressive activities permitted by this policy shall be subject to dis-

ciplinary action in accordance with the College District’s discipline 

policies and procedures. [See DH, FM, and FMA] 

Decisions made by the administration under this policy may be ap-

pealed in accordance with DGBA(LOCAL) and FLD(LOCAL) as ap-

plicable. 

This policy and associated procedures must be posted on the Col-

lege District’s website and distributed in the employee and student 

handbooks and other appropriate publications. 

1 1940 Statement of Principles on Academic Freedom and Tenure (PDF): 
https://www.aaup.org/file/1940%20Statement.pdf 

                                                

Announcements 
and Publicity 

Identification 
 

Violations 
 

Interference with 
Expression 

Appeals 
 
 

Publication 
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Note: This policy addresses employee complaints of sex and 

gender discrimination, sexual harassment, sexual vio-

lence, dating violence, stalking, and retaliation. For le-

gally referenced material relating to this subject matter, 

see DAA(LEGAL). For sex discrimination, sexual harass-

ment, sexual violence, dating violence, stalking, and re-

taliation targeting students, see FFDA. 

Solely for purposes of this policy, the term “employee” includes for-

mer employees, applicants for employment, and unpaid interns. 

The College District prohibits discrimination, including harassment, 

against any employee on the basis of sex or gender. Retaliation 

against anyone involved in the complaint process is a violation of 

College District policy. 

Solely for purposes of this policy, the term “employee” includes for-

mer employees, applicants for employment, and unpaid interns. 

Discrimination against an employee is defined as conduct directed 

at an employee on the basis of sex or gender that adversely affects 

the employee’s employment. 

Sexual harassment is a form of sex discrimination defined as un-

welcome sexual advances; requests for sexual favors; sexually 

motivated physical, verbal, or nonverbal conduct; or other conduct 

or communication of a sexual nature when: 

1. Submission to the conduct is either explicitly or implicitly a 

condition of an employee’s employment, or when submission 

to or rejection of the conduct is the basis for an employment 

action affecting the employee; or 

2. The conduct is so severe, persistent, or pervasive that it has 

the purpose or effect of unreasonably interfering with the em-

ployee’s work performance or creates an intimidating, threat-

ening, hostile, or offensive work environment. 

Sexual violence is a form of sexual harassment. Sexual violence 

includes physical sexual acts perpetrated against a person’s will or 

where a person is incapable of giving consent due to the victim’s 

use of drugs or alcohol or due to an intellectual or other disability. 

Examples of sexual harassment may include sexual advances; 

touching intimate body parts; coercing or forcing a sexual act on 

another; jokes or conversations of a sexual nature; sexual assault 

as defined by law; offensive or derogatory language directed at an-

other person’s gender identity; and other sexually motivated con-

duct, communication, or contact. 
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“Dating violence” means violence committed by a person who is or 

has been in a social relationship of a romantic or intimate nature 

with the victim. The existence of such a relationship shall be deter-

mined based on the reporting party's statement and with consider-

ation of the length of the relationship, the type of relationship, and 

the frequency of interaction between the persons involved in the 

relationship. For the purposes of this definition, dating violence in-

cludes, but is not limited to, sexual or physical abuse or the threat 

of such abuse. Dating violence does not include acts covered un-

der the Clery Act definition of domestic violence [see FA].  

“Stalking” means engaging in a course of conduct directed at a 

specific person that would cause a reasonable person to fear for 

the person's safety or the safety of others or suffer substantial 

emotional distress. 

For the purposes of this definition: 

1. “Course of conduct” means two or more acts, including, but 

not limited to, acts in which the stalker directly, indirectly, or 

through third parties, by any action, method, device, or 

means, follows, monitors, observes, surveils, threatens, or 

communicates to or about a person, or interferes with a per-

son's property. 

2. “Reasonable person” means a reasonable person under simi-

lar circumstances and with similar identities to the victim. 

The College District prohibits retaliation against an employee who 

makes a claim alleging to have experienced discrimination or har-

assment, or another employee who, in good faith, makes a report, 

serves as a witness, or otherwise participates in an investigation. 

An employee who intentionally makes a false claim, offers false 

statements, participates in prohibited conduct, or refuses to coop-

erate with a College District investigation regarding harassment or 

discrimination is subject to appropriate discipline. 

Examples of retaliation may include termination, refusal to hire, de-

motion, and denial of promotion. Retaliation may also include 

threats, unjustified negative evaluations, unjustified negative refer-

ences, or increased surveillance. 

In this policy, the term “prohibited conduct” includes discrimination, 

sexual harassment, dating violence, stalking, and retaliation as de-

scribeddefined by this policy, even if the behavior does not rise to 

the level of unlawful conduct. 
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A “confidential employee” is a person who holds a professional li-

cense requiring confidentiality, such as a counselor or medical pro-

vider, who is supervised by such a person, or a person who is a 

nonprofessional counselor or advocate designated in administra-

tive procedures as a confidential source.   

A victim of prohibited conduct has the right to report the incident to 

the College District and to receive a prompt and equitable resolu-

tion of the report. 

An employee who believes that he or she has experienced prohib-

ited conduct may report the alleged acts to his or her immediate 

supervisor, to the Title IX coordinator, or to the College 

PresidentCollege President or designee. Additionally, the employee 

may report electronically through the College District’s website.  

A report against the College PresidentCollege President may be 

made directly to the Board. If a report is made directly to the Board, 

the Board shall appoint an appropriate person to conduct an inves-

tigation. 

A victim of a crime has the right to choose whether to report the 

crime to law enforcement, to be assisted by the College District in 

reporting the crime to law enforcement, or to decline to report the 

crime to law enforcement. 

It is important that a victim of prohibited conduct go to a hospital for 

treatment and preservation of evidence, if applicable, as soon as 

practicable after the incident. 

Any employee who believes that another employee has experi-

enced prohibited conduct, regardless of when or where the incident 

occurred, shall immediately report the alleged acts to the Title IX 

coordinator. Additionally, the employee may report to the College 

President or designee. College President or designee.  

A report against the College PresidentCollege President must also 

be made directly to the Board. If a report is made directly to the 

Board, the Board shall appoint an appropriate person to conduct 

an investigation. 

A person who received the information solely from a disclosure at a 

sexual harassment, sexual assault, dating violence, or stalking 

public awareness event sponsored by a postsecondary educational 

institution or by an employee organization affiliated with the institu-

tion is not required to report the prohibited conduct. 
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Absent the employee’s consent, a person who holds a professional 

license requiring confidentiality, such as a counselor, or unless re-

quiredwho is supervised by law,such a confidential employeeper-

son shall only be required to disclose the type of incident reported 

and. The person may not disclose information that would violate 

the employee’s expectation of privacy. If multiple confidential em-

ployees receive information about the same alleged incident, then 

only one report disclosing the type of incident must be submitted. 

A person who has either learned of an incident of prohibited con-

duct during the course of the College District’s review or process, 

or has confirmed with the person or office overseeing the review or 

process that the incident has been previously reported, is not re-

quired to report the prohibited conduct. 

For the purposes of this policy, College District officials are the Title 

IX coordinator and the College PresidentCollege President. 

Reports of discrimination based on sex, including sexual harass-

ment, may be directed to the Title IX coordinator. The College Dis-

trict designates the following person to coordinate its efforts to 

comply with Title IX of the Education Amendments of 1972, as 

amended: 

Name: Jade Borne, PhDJade Borne, PhD 

Position: Vice President, Student ServicesVice President, 

Student Services 

Address: 3110 Mustang Rd., Alvin, TX  775113110 Mustang 

Rd., Alvin, TX  77511 

Telephone: (281) 756-3517(281) 756-3517 

 
The College PresidentThe College President or designee shall 

serve as coordinator for purposes of College District compliance 

with all other antidiscrimination laws. 

All employees, with the exception of confidential employees, are 

designated as responsible employees for purposes of compliance 

with Title IX.  

Reports of prohibited conduct shall be made as soon as possible 

after the alleged act or knowledge of the alleged act.  

A failure to promptly report may impair the College District’s ability 

to investigate and address the prohibited conduct.  
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The College District may request, but shall not insist upon, a writ-

ten report. If a report is made orally, the College District official 

shall reduce the report to written form. 

Upon receipt or notice of a report, the College District official shall 

determine whether the allegations, if proven, would constitute pro-

hibited conduct as defined by this policy. If so, the College District 

official shall immediately authorize or undertake an investigation, 

regardless of whether a criminal or regulatory investigation regard-

ing the same or similar allegations is pending. 

If the College District official determines that the allegations, if 

proven, would not constitute prohibited conduct as defined by this 

policy but may constitute a violation of other College District rules 

or regulations, the College District official shall refer the complaint 

for consideration under the appropriate policy.  

If appropriate, the College District shall promptly take interim action 

calculated to prevent prohibited conduct during the course of an in-

vestigation. 

The investigation may be conducted by the College District official 

or a designee or by a third party designated by the College District, 

such as an attorney. When appropriate, the supervisor shall be in-

volved in or informed of the investigation. 

The investigation may consist of personal interviews with the per-

son making the report, the person against whom the report is filed, 

and others with knowledge of the circumstances surrounding the 

allegations. The investigation may also include analysis of other in-

formation or documents related to the allegations.  

The alleged victim may request that the College District not investi-

gate the allegations. If the victim requests that the allegations not 

be investigated, in deciding whether to initiate the investigation, the 

College District must consider the factors described by law and any 

other factors the College District considers relevant.  

The College District must promptly notify the alleged victim of the 

decision regarding whether it will conduct the investigation. If the 

College District decides not to investigate the allegations, the Col-

lege District must take reasonable steps to protect the health and 

safety of the College District community. 

If appropriate, the College District shall promptly take interim action 

calculated to prevent prohibited conduct and protect the victim from 

retaliation prior to the completion of the investigation. Examples of 

possible accommodations and supportive measures include work 

accommodations, counseling, and health services. 
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Absent extenuating circumstances, the investigation should be 

completed within ten College District business days from the date 

of the report; however, the investigator shall take additional time if 

necessary to complete a thorough investigation. 

The investigator shall prepare a written report of the investigation. 

The report shall be filed with the College District official overseeing 

the investigation. 

If the results of an investigation indicate that prohibited conduct oc-

curred, the College District shall promptly respond by taking appro-

priate disciplinary or corrective action reasonably calculated to ad-

dress the conduct. 

The College District may take action based on the results of an in-

vestigation, even if the conduct did not rise to the level of prohib-

ited or unlawful conduct. 

To the greatest extent possible, consistent with law, the College 

District shall respect the privacy of the complainant, persons 

against whom a report is filed, and witnesses. Limited disclosures 

may be necessary in order to conduct a thorough investigation and 

comply with applicable law.  

The College District prohibits retaliation against an employee who 

makes a claim alleging to have experienced prohibited conduct, or 

a person who, in good faith, makes a report, serves as a witness, 

or otherwise participates in an investigation. This prohibition does 

not apply to discipline of a person who perpetrated or assists in the 

perpetration of the prohibited conduct. 

Examples of retaliation may include termination, refusal to hire, de-

motion, and denial of promotion. Retaliation may also include 

threats, unjustified negative evaluations, unjustified negative refer-

ences, or increased surveillance. 

An employee who fails to make a required report or an employee 

or student who intentionally makes a false claim, offers false state-

ments, or refuses to cooperate with a College District investigation 

regarding prohibited conduct shall be subject to appropriate disci-

plinary action. 

A party who is dissatisfied with the outcome of the investigation 

may appeal through the applicable grievance policy beginning at 

the appropriate level. [See DGBA(LOCAL) for employees, FLD(LO-

CAL) for students, and GB(LOCAL) for community members] 

The party may have a right to file a complaint with appropriate 

state or federal agencies. 
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Retention of records shall be in accordance with the College Dis-

trict’s records retention procedures. [See CIA] 

Information regarding this policy and any accompanying proce-

dures, as well as relevant educational and resource materials con-

cerning the topics discussed in this policy, shall be distributed an-

nually to College District employees and students in compliance 

with law and in a manner calculated to provide easy access and 

wide distribution, such as through electronic distribution and inclu-

sion in the employee and student handbooks and other major Col-

lege District publications. Information regarding the policy, proce-

dures, and related materials shall also be prominently published on 

the College District’s website on a dedicated page accessible 

through a clear link on the homepage, taking into account applica-

ble legal requirements. Copies of the policy and procedures shall 

be readily available at the College District’s administrative offices 

and shall be distributed to an employee who makes a report. 
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Note: This policy addresses complaints of sex discrimination, 

sexual harassment, sexual assault, dating violence, 

stalking, and retaliation targeting students. For legally 

referenced material relating to discrimination, harass-

ment, and retaliation, see FA(LEGAL). For sex discrimi-

nation, sexual harassment, sexual assault, dating vio-

lence, stalking, and retaliation targeting employees, see 

DIAA. 

The College District prohibits discrimination, including harassment, 

against any student on the basis of sex or gender. Retaliation 

against anyone involved in the complaint process is a violation of 

College District policy and is prohibited. 

Discrimination against a student is defined as conduct directed at a 

student on the basis of sex or gender that adversely affects the stu-

dent.  

Sexual harassment of a student by a College District employee in-

cludes unwelcome sexual advances; requests for sexual favors; 

sexually motivated physical, verbal, or nonverbal conduct; or other 

conduct or communication of a sexual nature when:  

1. A College District employee causes the student to believe that 

the student must submit to the conduct in order to participate 

in a school program or activity, or that the employee will make 

an educational decision based on whether or not the student 

submits to the conduct; or 

2. The conduct is so severe, persistent, or pervasive that it limits 

or denies the student’s ability to participate in or benefit from 

the College District’s educational program. 

Sexual harassment of a student, including harassment committed 

by another student, includes unwelcome sexual advances; re-

quests for sexual favors; or sexually motivated physical, verbal, or 

nonverbal conduct when the conduct is so severe, persistent, or 

pervasive that it limits or denies a student’s ability to participate in 

or benefit from the College District’s educational program. 

Sexual violence is a form of sexual harassment. Sexual violence 

includes physical sexual acts perpetrated against a person’s will or 

where a person is incapable of giving consent due to the victim’s 

use of drugs or alcohol or due to an intellectual or other disability. 

Examples of sexual harassment of a student may include sexual 

advances; touching intimate body parts or coercing physical con-
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tact that is sexual in nature; jokes or conversations of a sexual na-

ture; rape; sexual assault as defined by law; sexual battery; sexual 

coercion; and other sexually motivated conduct, communications, 

or contact. 

Physical contact not reasonably construed as sexual in nature is 

not sexual harassment. 

Gender-based harassment includes physical, verbal, or nonverbal 

conduct based on the student’s gender, the student’s expression of 

characteristics perceived as stereotypical for the student’s gender, 

or the student’s failure to conform to stereotypical notions of mas-

culinity or femininity. For purposes of this policy, gender-based har-

assment is considered prohibited harassment if the conduct is so 

severe, persistent, or pervasive that the conduct limits or denies a 

student’s ability to participate in or benefit from the College Dis-

trict’s educational program. 

Examples of gender-based harassment directed against a student, 

regardless of the student’s or the harasser’s actual or perceived 

sexual orientation or gender identity, may include offensive jokes, 

name-calling, slurs, or rumors; physical aggression or assault; 

threatening or intimidating conduct; or other kinds of aggressive 

conduct such as theft or damage to property. 

“Dating violence” means violence committed by a person who is or 

has been in a social relationship of a romantic or intimate nature 

with the victim. The existence of such a relationship shall be deter-

mined based on the reporting party's statement and with consider-

ation of the length of the relationship, the type of relationship, and 

the frequency of interaction between the persons involved in the 

relationship. For the purposes of this definition, dating violence in-

cludes, but is not limited to, sexual or physical abuse or the threat 

of such abuse. Dating violence does not include acts covered un-

der the Clery Act definition of domestic violence. 

“Stalking” means engaging in a course of conduct directed at a 

specific person that would cause a reasonable person to fear for 

the person's safety or the safety of others, or suffer substantial 

emotional distress. 

For the purposes of this definition: 

1. “Course of conduct” means two or more acts, including, but 

not limited to, acts in which the stalker directly, indirectly, or 

through third parties, by any action, method, device, or 

means, follows, monitors, observes, surveils, threatens, or 

communicates to or about a person, or interferes with a per-

son's property. 
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2. “Reasonable person” means a reasonable person under simi-

lar circumstances and with similar identities to the victim. 

The College District prohibits retaliation by a student or College 

District employee against a student alleged to have experienced 

discrimination or harassment or another student who, in good faith, 

makes a report of harassment or discrimination, serves as a wit-

ness, or otherwise participates in an investigation. 

Examples of retaliation may include threats, rumor spreading, os-

tracism, assault, destruction of property, unjustified punishments, 

or unwarranted grade reductions. Unlawful retaliation does not in-

clude petty slights or annoyances. 

A student who intentionally makes a false claim, offers false state-

ments, or refuses to cooperate with a College District investigation 

regarding discrimination or harassment shall be subject to appro-

priate disciplinary action. 

In this policy, the term “prohibited conduct” includes discrimination, 

harassment, dating violence, stalking, and retaliation as de-

scribeddefined by this policy, even if the behavior does not rise to 

the level of unlawful conduct. 

A “confidential employee” is a person who holds a professional li-

cense requiring confidentiality, such as a counselor or medical pro-

vider, who is supervised by such a person, or a person who is a 

nonprofessional counselor or advocate designated in administra-

tive procedures as a confidential source. 

A victim of prohibited conduct has the right to report the incident to 

the College District and to receive a prompt and equitable resolu-

tion of the report. 

Any student who believes that he or she has experienced prohib-

ited conduct or believes that another student has experienced pro-

hibited conduct should immediately report the alleged acts to the 

Title IX coordinator or another employee or submit the report elec-

tronically through the College District’s website. The submission of 

an anonymous electronic report may impair the College District’s 

ability to investigate and address the prohibited conduct. 

A victim of a crime has the right to choose whether to report the 

crime to law enforcement, to be assisted by the College District in 

reporting the crime to law enforcement, or to decline to report the 

crime to law enforcement. 

It is important that a victim of prohibited conduct go to a hospital for 

treatment and preservation of evidence, if applicable, as soon as 

practicable after the incident.  
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Absent consent or unless required by law, a student designated in 

administrative regulations as a student advocate to whom another 

student may speak confidentially concerning prohibited conduct 

may not disclose any communication made by the other student. 

Any College District employee who suspects or receives notice that 

a student or group of students has or may have experienced pro-

hibited conduct, regardless of when or where the incident occurred, 

shall immediately notify the Title IX coordinator and shall take any 

other steps required by this policy. Additionally, the employee may 

report to the College President or designee.  

A report against the College PresidentCollege President must also 

be made directly to the Board. If a report is made directly to the 

Board, the Board shall appoint an appropriate person to conduct 

an investigation. 

A person who received the information solely from a disclosure at a 

sexual harassment, sexual assault, dating violence, or stalking 

public awareness event sponsored by a postsecondary educational 

institution or by a student organization affiliated with the institution 

is not required to report the prohibited conduct. 

Absent the student’s consent, or unless requireda person who 

holds a professional license requiring confidentiality, such as a 

counselor, who is supervised by law,such a person, or a person 

who is a nonprofessional counselor or advocate designated in ad-

ministrative procedures as a confidential employeesource shall 

only be required to disclose the type of incident reported and. The 

person may not disclose information that would violate the stu-

dent’s expectation of privacy. If multiple confidential employees re-

ceive information about the same alleged incident, then only one 

report disclosing the type of incident must be submitted.  

A person who has either learned of an incident of prohibited con-

duct during the course of the College District’s review or process, 

or has confirmed with the person or office overseeing the review or 

process that the incident has been previously reported, is not re-

quired to report the prohibited conduct. 

For the purposes of this policy, College District officials are the Title 

IX coordinator and the College PresidentCollege President. 

Reports of discrimination based on sex, including sexual harass-

ment and gender-based harassment, may be directed to the Title 

IX coordinator. The College District designates the following person 

to coordinate its efforts to comply with Title IX of the Education 

Amendments of 1972, as amended: 
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Name: Jade Borne, PhDJade Borne, PhD 

Position: Vice President, Student ServicesVice President, 

Student Services 

Address: 3110 Mustang Rd., Alvin, TX  775113110 Mustang 

Rd., Alvin, TX  77511 

Telephone: (281) 756-3517(281) 756-3517 

The College PresidentThe College President or designee shall 

serve as coordinator for purposes of College District compliance 

with all other antidiscrimination laws. 

All employees, with the exception of confidential employees, are 

designated as responsible employees for purposes of compliance 

with Title IX.  

A student shall not be required to report prohibited conduct to the 

person alleged to have committed the conduct. Reports concerning 

prohibited conduct, including reports against the Title IX coordina-

tor, may be directed to the College President. 

A report against the College PresidentCollege President may be 

made directly to the Board. If a report is made directly to the Board, 

the Board shall appoint an appropriate person to conduct an inves-

tigation. 

Reports of prohibited conduct shall be made as soon as possible 

after the alleged act or knowledge of the alleged act. A failure to 

immediately report may impair the College District’s ability to inves-

tigate and address the prohibited conduct. 

The College District may request, but shall not require, a written re-

port. If a report is made orally, the College District official shall re-

duce the report to written form. 

Upon receipt or notice of a report, the College District official shall 

determine whether the allegations, if proven, would constitute pro-

hibited conduct as defined by this policy. If so, the College District 

official shall immediately notify the parties to the complaint of the 

allegations and the formal and informal options for resolution of the 

complaint.  

If the College District official determines that the allegations, if 

proven, would not constitute prohibited conduct as defined by this 

policy but may constitute a violation of other College District rules 

or regulations, the College District official shall refer the complaint 

for consideration under the appropriate policy. 
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The alleged victim may request that the College District not investi-

gate the allegations. If the victim requests that the allegations not 

be investigated, in deciding whether to initiate the investigation, the 

College District must consider the factors described by law and any 

other factors the College District considers relevant.  

The College District must promptly notify the alleged victim of the 

decision regarding whether it will conduct the investigation. If the 

College District decides not to investigate the allegations, the Col-

lege District must take reasonable steps to protect the health and 

safety of the College District community. 

If the parties voluntarily agree to participate in informal resolution of 

the complaint, the College District official shall determine if informal 

resolution is appropriate for the complaint. If the official determines 

that informal resolution is appropriate, then the official may facili-

tate that resolution. If the official does not determine informal reso-

lution to be appropriate, then the complaint will be subject to the 

formal resolution process. 

If any of the parties decline to participate in informal resolution of 

the complaint or the College District official finds informal resolution 

of the complaint to be inappropriate, the College District official 

shall authorize or undertake an investigation, except as provided 

below at Criminal Investigation. 

If appropriate and regardless of whether a criminal or regulatory in-

vestigation regarding the alleged conduct is pending, the College 

District shall promptly take interim action calculated to address pro-

hibited conduct and protect the victim from retaliation prior to the 

completion of the College District’s investigation. Examples of pos-

sible accommodations and supportive measures include academic 

accommodations, housing and dining modifications, counseling, 

and health services. 

The investigation may be conducted by the College District official 

or a designee or by a third party designated by the College District, 

such as an attorney. The investigator shall have received appropri-

ate training regarding the issues related to the complaint and the 

relevant College District’s policy and procedures. 

The investigation may consist of personal interviews with the per-

son making the report, the person against whom the report is filed, 

and others with knowledge of the circumstances surrounding the 

allegations. The investigation may also include analysis of other in-

formation or documents related to the allegations.  

If a law enforcement or regulatory agency notifies the College Dis-

trict that a criminal or regulatory investigation has been initiated, 
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the College District shall confer with the agency to determine if the 

College District’s investigation would impede the criminal or regula-

tory investigation. The College District shall proceed with its investi-

gation only to the extent that it does not impede the ongoing crimi-

nal or regulatory investigation. After the law enforcement or 

regulatory agency has completed gathering its evidence, the Col-

lege District shall promptly resume its investigation. 

Absent extenuating circumstances, such as a request by a law en-

forcement or regulatory agency for the College District to delay its 

investigation, the investigation should be completed within ten Col-

lege District business days from the date of the report; however, 

the investigator shall take additional time if necessary to complete 

a thorough investigation. 

The investigator shall prepare a written report of the investigation. 

The report shall be filed with the College District official overseeing 

the investigation. 

The College District shall provide written notice of the outcome, 

within the extent permitted by the Family Educational Rights and 

Privacy Act (FERPA) or other law, to the victim and the person 

against whom the complaint is filed. The parties shall be given the 

opportunity to respond to the report. 

The College District shall determine, based on the results of the in-

vestigation, whether each individual allegation of misconduct oc-

curred using a preponderance of the evidence standard. If the re-

sults of an investigation indicate that prohibited conduct occurred, 

the College District shall promptly respond by taking appropriate 

disciplinary or corrective action reasonably calculated to address 

the conduct, in accordance with College District policy and proce-

dures. [See FM and FMA] 

Examples of corrective action may include:  

 Providing a training program for those involved in the com-

plaint; 

 Providing a comprehensive education program for the College 

District community; 

 Providing counseling for the victim and the student who en-

gaged in prohibited conduct; 

 Permitting the victim or student engaged in the prohibited 

conduct to drop a course in which they both are enrolled with-

out penalty; 
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 Conducting follow-up inquiries to determine if any new inci-

dents or any instances of retaliation have occurred; 

 Involving students in efforts to identify problems and improve 

the College District climate; 

 Increasing staff monitoring of areas where prohibited conduct 

has occurred; and  

 Reaffirming the College District’s policy against discrimination 

and harassment. 

The College District shall minimize attempts to require a student 

who complains of sexual harassment to resolve the problem di-

rectly with the person who engaged in the harassment; however, if 

that is the most appropriate resolution method, the College District 

shall be involved in an appropriate manner.  

If the investigation reveals improper conduct that did not rise to the 

level of prohibited conduct, the College District may take discipli-

nary action in accordance with College District policy and proce-

dures or other corrective action reasonably calculated to address 

the conduct. 

To the greatest extent possible, consistent with law, the College 

District shall respect the privacy of the complainant, persons 

against whom a report is filed, and witnesses. Limited disclosures 

may be necessary in order to conduct a thorough investigation and 

comply with applicable law. 

The College District prohibits retaliation against a student who 

makes a claim alleging to have experienced prohibited conduct or 

a person who, in good faith, makes a report, serves as a witness, 

or otherwise participates in an investigation. This prohibition does 

not apply to discipline of a person who perpetrated or assists in the 

perpetration of the prohibited conduct. 

Examples of retaliation may include threats, rumor spreading, os-

tracism, assault, destruction of property, unjustified punishments, 

or unwarranted grade reductions. Unlawful retaliation does not in-

clude petty slights or annoyances. 

An employee who fails to make a required report or a student or 

employee who intentionally makes a false claim, offers false state-

ments, or refuses to cooperate with a College District investigation 

regarding prohibited conduct shall be subject to appropriate disci-

plinary action. 

A party who is dissatisfied with the outcome of the investigation 

may appeal through the applicable grievance policy beginning at 
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the appropriate level. [See DGBA(LOCAL) for employees, FLD(LO-

CAL) for students, and GB(LOCAL) for community members] A 

party shall be informed of his or her right to file a complaint with the 

U.S. Department of Education Office for Civil Rights. 

Retention of records shall be in accordance with the College Dis-

trict’s records retention procedures. [See CIA] 

Information regarding this policy and any accompanying proce-

dures, as well as relevant educational and resource materials con-

cerning the topics discussed in this policy, shall be distributed an-

nually to College District employees and students in compliance 

with law and in a manner calculated to provide easy access and 

wide distribution, such as through electronic distribution and inclu-

sion in the employee and student handbooks and other major Col-

lege District publications. Information regarding the policy, proce-

dures, and related materials shall also be prominently published on 

the College District’s website on a dedicated page accessible 

through a clear link on the homepage, taking into account applica-

ble legal requirements. Copies of the policy and procedures shall 

be readily available at the College District’s administrative offices 

and shall be distributed to a student who makes a report. 
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“StudentAs used in this policy, “student solicitation” shall mean the 

sale or offer for sale of any property or service, whether for immedi-

ate or future delivery, and the receipt of or request for any gift or 

contribution by a student or registered student organization. 

Student solicitation shall be permitted in or on premises owned or 

controlled by the College District only if the solicitation does not vi-

olate a sole-source vendor contract clause and the solicitation is:  

1. The sale or offer for sale of any newspaper, magazine, or 

other publication only in an area designated in advance by the 

vice president, administrative services for the conduct of such 

activity. Students may not leave the designated area for the 

purpose of soliciting products being sold. 

2. The sale or offer for sale of any merchandise, food, or nonal-

coholic beveragesdrink item only in an area designated in ad-

vance by the vice president, administrative services or a des-

ignated representative for the conduct of such activity. 

3. The sale of or offer for sale of only manufacturer prepackaged 

in-date food and/or manufacturer prepackaged in-date uno-

pened canned or bottled sodas and water, which may be sold 

without a food handling permit. The sale of food and drinks 

will not be allowed within 30 feet of, or in visible sight of, loca-

tions where the College District sells equivalent food or 

drinks. 

4. The sale of or offer for sale of prepared food sold by vendors 

who possess a current food handling permit. Student organi-

zations may collaborate with athe vendor on approved events 

and charge a fee to benefit a registered student organization. 

5. The collection of membership fees or dues by registered stu-

dent organizations at the organizations’ meetings of such or-

ganizations scheduled in accordance with the College District 

policy and proceduresDistrict’s regulations on use of facilities. 

[See FLA] 

6. The collection of admission fees for the exhibition of movies, 

performances, or other programs that are sponsored by a stu-

dent or registered student organization and are scheduled in 

accordance with College District policy and procedures on the 

use of facilities. [See FLA]regulations. 

7. The sale of raffle tickets by a registered student organization 

that can present to the vice president, administrative services 

written evidence from the Internal Revenue Service that the 

organization has been granted an exemption from taxation 

under 26 U.S.C. 501(c)(3).), Internal Revenue Code.  
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8. The collection of donations by a registered student organiza-

tion. 

9. The sale of personal items by students. 

10. The sale of items by a registered student organization to its 

members. 

Any solicitations by a registered student organization must be on 

behalf of or for the benefit of a registered student organization or 

an organization granted an exemption from taxation under 26 

U.S.C. 501(c)(3). 

Student solicitation must comply with law and College District poli-

cies and procedures. No solicitation shall be conducted on the 

grounds, sidewalks, or streets of any property either owned or con-

trolled by the College District, except as approved by the vice 

president, administrative services. 

A total of four food fundraising events may be approved in each of 

the fall and spring semesters. Exceptions to this limitation may be 

made by the vice president, administrative services. 

No student or registered studentNo organization shall solicit under 

this policy for more than the time limit established by administrative 

regulations fora total of 14 days, whether continuous or intermit-

tent, during each fiscal year. 

If approved by the vice president, administrative services, solicita-

tion intended to raise funds to respond to a declared disaster or 

emergency is not subject to the established time limit.  

Only authorized students or registered student organizations shall 

be allowed to sponsor and engage in solicitation and/or fundraising 

activities under the name of the College District. All such activities 

shall be compatible with the mission and objectives of the College 

District and shall be approved by the vice president, administrative 

services in accordance with procedures developed for that pur-

pose. 

Solicitation made pursuant to the terms of this policy must be con-

ducted according to the following: 

1. The solicitation shall not disrupt or disturb or interfere with the 

regular academic or institutional programs being conducted in 

buildings or on property owned or controlled by the College 

District. 

2. The solicitation shall not interfere with the free or unimpeded 

flow of pedestrian and vehicular traffic on sidewalks and 
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streets and at places of ingress and egress to and from build-

ings owned or controlled by the College District. 

3. The solicitation shall not harass, threatenembarrass, or intimi-

date the person or persons being solicited. 

If a student or registered student organization is alleged to have vi-

olated this policy, the student or organization shall be subject to a 

reasonable investigation conducted by the vice president, 

administrative services.  

If the vice president, administrative services determines that a so-

licitation is being conducted in a manner violating this policy, the 

vice president, administrative services may prohibit the offending 

student or registered student organization from soliciting on the 

campus for such period or periods of time determined to be appro-

priate. 

A student determined to be in violation of this policy shall be sub-

ject to disciplinary measures as described in policies FM and FMA. 

In the case of a registered student organization, the vice president, 

administrative services may revoke the registered status of the or-

ganization in accordance with policy FKC. 
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Note: For expression and use of College District facilities and 

grounds by employees and employee organizations, see 

DGC. For expression and use of College District facilities 

and grounds by the community, including by nonstudents 

and organizations that are not registered student organi-

zations, see GD. 

Written or printed materials, handbills, photographs, pictures, films, 

tapes, or other visual or auditory materials not sponsored by the 

College District shall not be sold, circulated, distributed, or posted 

on any College District premises by any College District student or 

registered student organization [see FKC], except in accordance 

with this policy. 

The College District shall not be responsible for, nor shall the Col-

lege District endorse, the contents of any materials distributed by 

students or registered student organizations that is not sponsored 

by the College District. 

Materials distributed under the supervision of instructional person-

nel as a part of instruction or other authorized classroom activities 

shall not be governed by this policy.  

Materials shall not be distributed by students or registered student 

organizations on College District property if: 

1. The materials are obscene. 

2. The materials contain defamatory statements about public fig-

ures or others. 

3. The materials advocate imminent lawless or disruptive action 

and are likely to incite or produce such action. 

4. The materials are considered prohibited harassment. [See 

DIAA, DIAB, FFDA, and FFDB] 

5. The materials constitute nonpermissible solicitation. [See FI] 

6. The materials infringe upon intellectual property rights of the 

College District. [See CT] 

Distribution of the materials shall be conducted in a manner that:  

1. Is not disruptive; [See FLB] 

2. Does not impede reasonable access to College District facili-

ties; 

3. Does not result in damage to College District property; 
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4. Does not coerce, badger, or intimidate a person; 

5. Does not interfere with the rights of others; and 

6. Does not violate local, state, or federal laws or College District 

policies and procedures. 

The distributor shall clean the area around which the literature was 

distributed of any materials that were discarded or leftover. 

The vice president, administrative services shall designate times, 

locations, and means by which materials that are appropriate for 

distribution, as provided in this policy, may be made available or 

distributed by students or registered student organizations to stu-

dents or others in College District facilities and in areas that are not 

considered common outdoor areas. 

For the purposes of this policy, “sign” shall be defined as a bill-

board, decal, notice, placard, poster, banner, or any kind of hand-

held sign; and “posting” shall be defined as any means used for 

displaying a sign. 

Except for signs that violate the restrictions in this policy and ad-

ministrative procedures, a student or registered student organiza-

tion may publicly post a sign on College District property in com-

mon outdoor areas and in areas or locations designated by the 

student activities coordinator. No object other than a sign may be 

posted on College District property. 

A sign shall not be larger than 22 inches by 28 inches, unless au-

thorized by the student activities coordinator. A sign shall not be at-

tached or posted: 

1. To a shrub or plant; 

2. To a tree, except by string to its trunk; 

3. To a permanent sign installed for another purpose; 

4. To a fence or chain or its supporting structure; 

5. To a brick, concrete, or masonry structure; 

6. To a statue, monument, or similar structure; 

7. On or adjacent to a fire hydrant; or 

8. In a College District building, except on a bulletin board desig-

nated for that purpose. 

A student or registered student organization shall remove each 

sign not later than 14 days after posting or, if it relates to an event, 
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not longer than 24 hours after the event to which it relates has 

ended. 

A sign posted in accordance with this section shall not be removed 

without permission from the student activities coordinator, the stu-

dent, or the registered student organization. 

Materials distributed by a registered student organization must in-

clude a disclaimer indicating that the materials are not sponsored 

by the College District and do not represent the views of the Col-

lege District or College District officials, faculty, or staff.  

The grounds and facilities and grounds of the College District shall 

be made available to students or registered student organizations 

[see FKC] when such use does not conflict with use by, or any of 

the policies and procedures of, the College District. The requesting 

students or student organization shall pay all expenses incurred by 

their use of facilities in accordance with a fee schedule developed 

by the Board. 

To request permission to meet or host a speaker in College District 

facilities, interested students or registered student organizations 

shall file a written request with the student activities coordinator in 

accordance with administrative procedures. 

The students or the registered student organization making the re-

quest shall indicate that they have read and understand the poli-

cies and rules governing use of College District facilities and that 

they will abide by those rules. 

The vice president, student services or designee shall approve or 

reject the request in accordance with provisions and deadlines set 

out in this policy and administrative procedures, without regard to 

the religious, political, philosophical, ideological, academic view-

point, or other content of the speech likely to be associated with 

the student’s or registered student organization’s use of the facility. 

Approval shall not be granted when the official has reasonable 

grounds to believe that: 

1. The College District facility requested is unavailable, inade-

quate, or inappropriate to accommodate the proposed use at 

the time requested; 

2. The applicant is under a disciplinary penalty or sanction pro-

hibiting the use of the facility; 

3. The proposed use includes nonpermissible solicitation [see 

FI]; 
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4. The proposed use would constitute an immediate and actual 

danger to the peace or security of the College District that 

available law enforcement officials could not control with rea-

sonable efforts; 

5. The applicant owes a monetary debt to the College District 

and the debt is considered delinquent; 

6. The proposed activity would disrupt or disturb the regular aca-

demic program; 

7. The proposed use would result in damage to or defacement 

of property or the applicant has previously damaged College 

District property; or 

8. The proposed activity would constitute an unauthorized joint 

sponsorship with an outside group. 

The vice president, student services or designee shall provide the 

applicant a written statement of the grounds for rejection if a re-

quest is denied. 

Common outdoor areas are traditional public forums and are not 

subject to the approval procedures. Students and student organi-

zations may engage in expressive activities in common outdoor ar-

eas, unless: 

1. The person’s conduct is unlawful; 

2. The use would constitute an immediate and actual danger to 

the peace or security of the College District that available law 

enforcement officials could not control with reasonable efforts; 

3. The use would materially or substantially disrupt or disturb the 

regular academic program; or 

4. The use would result in damage to or defacement of property. 

In accordance with administrative procedures, all students and reg-

istered student organizations shall be given access on the same 

basis for making announcements and publicizing their meetings 

and activities. 

Students or registered student organizations distributing materials 

on campus or using College District facilities shall provide identifi-

cation when requested to do so by a College District representa-

tive. 

Failure to comply with this policy and associated procedures shall 

result in appropriate administrative action, including but not limited 

to, confiscation of nonconforming materials, suspension of a stu-

dent’s or registered student organization’s use of College District 
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facilities, and/or other disciplinary action in accordance with the 

College District’s discipline policies and procedures [see FM and 

FMA]. 

Faculty members, students, or student organizations that interfere 

with the expressive activities permitted by this policy shall be sub-

ject to disciplinary action in accordance with the College District’s 

discipline policies and procedures [see DH, FM, and FMA]. 

Decisions made by the administration in accordance with this pol-

icy may be appealed in accordance with DGBA(LOCAL) or 

FLD(LOCAL), as applicable. 

This policy and associated procedures must be posted on the Col-

lege District’s website and distributed in the student and employee 

handbooks and other appropriate publications. They must also be 

distributed to students at orientation. 
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Definitions of terms used in this policy shall be as follows. 

A “student” shall mean an individualone who is currently enrolled in 

the College District. These policies and regulations shall also apply 

to any prospective or former student who has been accepted for 

admission or readmission to any component institution while he or 

she is on the premises of any component institution. 

The “premises” of the College District is defined as all real property 

over which the College District has possession and control. 

“Scholastic dishonesty” shall include, but not be limited to, cheat-

ing, plagiarism, and collusion. 

“Cheating” shall include, but shall not be limited to: 

1. Copying from another student’s test or class work; 

2. Using test materials not authorized by the person administer-

ing the test; 

3. Collaborating with or seeking aid from another student during 

a test without permission from the test administrator; 

4. Knowingly using, buying, selling, stealing, or soliciting, in 

whole or in part, the contents of an unadministered test, pa-

per, or another assignment; 

5. The unauthorized transporting or removal, in whole or in part, 

of the contents of the unadministered test; 

6. Substituting for another student, or permitting another student 

to substitute for one’s self, to take a test; 

7. Bribing another person to obtain an unadministered test or in-

formation about an unadministered test; or 

8. Manipulating a test, assignment, or final course grades. 

“Plagiarism” shall be defined as the appropriating, buying, receiv-

ing as a gift, or obtaining by any means another’s work and the 

unacknowledged submission or incorporation of it in one’s own 

written work. 

“Collusion” shall be defined as the unauthorized collaboration with 

another person in preparing written work for fulfillment of course re-

quirements. 

“Disorderly conduct” shall include any of the following activities oc-

curring on premises owned or controlled by the College District:  
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1. Behavior of a boisterous and tumultuous character such that 

there is a clear and present danger of alarming persons 

where no legitimate reason for alarm exists. 

2. Interference with the peaceful and lawful conduct of persons 

under circumstances in which there is reason to believe that 

such conduct will cause or provoke a disturbance. 

3. Violent and forceful behavior at any time such that there is a 

clear and present danger that free movement of other per-

sons will be impaired. 

4. Behavior involving personal abuse or assault when such be-

havior creates a clear and present danger of causing assaults 

or fights. 

5. Violent, abusive, indecent, profane, boisterous, unreasonably 

loud, or otherwise disorderly conduct under circumstances in 

which there is reason to believe that such conduct will cause 

or provoke a disturbance. 

6. Willful and malicious behavior that interrupts the speaker of 

any lawful assembly or impairs the lawful right of others to 

participate effectively in such assembly or meeting when 

there is reason to believe that such conduct will cause or pro-

voke a disturbance. 

7. Willful and malicious behavior that obstructs or causes the ob-

struction of any doorway, hall, or any other passageway in a 

College District building to such an extent that the employees, 

officers, and other persons, including visitors, having business 

with the College District are denied entrance into, exit from, or 

free passage in such building. 

Each student shall be charged with notice and knowledge of, and 

shall be required to comply with, the contents and provisions of the 

College District’s rules and regulations concerning student con-

duct. 

All students shall obey the law, show respect for properly consti-

tuted authority, and observe correct standards of conduct. Each 

student shall be expected to: 

1. Demonstrate courtesy, even when others do not; 

2. Behave in a responsible manner, always exercising self-disci-

pline; 

3. Attend all classes, regularly and on time; 

Responsibility 

159



Alvin Community College  
020501  
  
STUDENT RIGHTS AND RESPONSIBILITIES FLB 
STUDENT CONDUCT (LOCAL) 

 

DATE ISSUED: 5/22/202012/16/2019    3 of 5 
UPDATE 3837  
FLB(LOCAL)-X  

 

4. Prepare for each class and take appropriate materials and as-

signments to class; 

5. Obey all classroom rules; 

6. Respect the rights and privileges of students, faculty, and 

other College District staff and volunteers; 

7. Respect the property of others, including College District 

property and facilities; and 

8. Cooperate with and assist the College District staff in main-

taining safety, order, and discipline. 

Violations of federal, state, or local law or College District policies, 

procedures, or rules, including the student handbook shall be pro-

hibited. 

Possession, distribution, sale, or use of firearms, location-restricted 

knives, clubs, knuckles, or other prohibited weapons, as described 

in CHF, without prior approval shall be prohibited.  

BehaviorsThe following behavior regarding drugs and alcohol and 

associated paraphernalia shall be prohibited: 

1. The use, possession, control, manufacture, transmission, or 

sale, or being under the influence, of a drug or narcotic, as 

those terms are defined by the Texas Controlled Substances 

Act, or other prohibited substances described in policy FLBE, 

unless under the direction of a physician;  

2. The use, possession, control, manufacture, transmission, or 

sale of paraphernalia related to any prohibited substance; and 

3.9. The use, possession, control, manufacture, transmission, or 

sale, or being under the influence, of alcohol or other intoxi-

cating beverage without the permission of the College District. 

Owing a monetary debt to the College District that is considered 

delinquent or writing an “insufficient funds” check to the College 

District shall be prohibited. 

“Disorderly conduct,” as defined above, or disruptive behavior shall 

be prohibited. 

The following behavior targeting others shall be prohibited: 

1. Threatening another person, including a student or employee; 

2. Intentionally, knowingly, or negligently causing physical harm 

to any person; 

Prohibited Conduct 
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Local Law 
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3. Engaging in conduct that constitutes harassment, sexual as-

sault, dating violence, stalking, or bullying directed toward an-

other person, including a student or employee; [See DIA se-

ries, FFD series, and FFE as appropriate] 

4. Hazing with or without the consent of a student; [See FLBC] 

5. Initiations by organizations that include features that are dan-

gerous, harmful, or degrading to the student, a violation of 

which also renders the organization subject to appropriate 

discipline; and 

6. Endangering the health or safety of members of the College 

District community or visitors to the premises. 

The following behavior regarding property shall be prohibited: 

1. Intentionally, knowingly, or negligently defacing, damaging, 

misusing, or destroying College District property or property 

owned by others; 

2. Stealing from the College District or others; and 

3. Theft, sabotage, destruction, distribution, or other use of the 

intellectual property of the College District or third parties 

without permission. 

Failure to comply with directives given by College District person-

nel, and failure to provide identification when requested to do so by 

College District personnel shall be prohibited.  

Use of tobacco products or e-cigarettes on College District prop-

erty without authorization shall be prohibited. [See FLBD] 

The following behavior regarding misuse of technology shall be 

prohibited: 

1. Violating policies, rules, or agreements signed by the student 

regarding the use of technology resources; 

2. Attempting to access or circumvent passwords or other secu-

rity-related information of the College District, students, or 

employees or uploading or creating computer viruses; 

3. Attempting to alter, destroy, disable, or restrict access to Col-

lege District technology resources including but not limited to 

computers and related equipment, College District data, the 

data of others, or other networks connected to the College 

District’s system without permission; 

4. Using the internet or other electronic communications to 

threaten College District students, employees, or volunteers; 
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5. Sending, posting, or possessing electronic messages that are 

abusive, obscene, sexually oriented, threatening, harassing, 

damaging to another’s reputation, or illegal; 

6. Using email or websites to engage in or encourage illegal be-

havior or threaten the safety of the College District, students, 

employees, or visitors; and 

7. Possessing published or electronic material that is designed 

to promote or encourage illegal behavior or that could 

threaten the safety of the College District, students, employ-

ees, or visitors. 

The following behavior regarding dishonesty shall be prohibited: 

1. Scholastic dishonesty, as defined above; 

2. Making false accusations or perpetrating hoaxes regarding 

the safety of the College District, students, employees, or visi-

tors; 

3. Intentionally or knowingly providing false information to the 

College District; and 

4. Intentionally or knowingly falsifying records, passes, or other 

College District-related documents. 

Gambling or engaging in any other conduct that College District of-

ficials might reasonably believe will substantially disrupt the Col-

lege District program or incite violence shall be prohibited. 

A student shall be subject to discipline, including suspension, in ac-

cordance with FM and FMA if the student violates this policy:  

1. While on College District premises; 

2. While attending a College District activity; or 

3. While elsewhere if the behavior adversely impacts the educa-

tional environment or otherwise interferes with the College 

District’s operations or objectives.  

The student conduct rules contained in this policy and any other 

conduct rules of the College District developed by the College 

President shall be published in the student handbook. 
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A student shall be prohibited from using, possessing, controlling, 

manufacturing, transmitting, distributing, selling, or being under the 

influence of intoxicating beverages in classroom buildings, labora-

tories, auditoriums, library buildings, museums, faculty and admin-

istrative offices, intercollegiate and intramural athletic facilities, and 

all other public campus areas. With the prior consent of the Board 

or the Board’s designee, the provisions herein may be waived with 

respect to any specific event that is sponsored by the College Dis-

trict. State law shall be strictly enforced at all times on all property 

controlled by the College District in regard to the possession and 

consumption of alcoholic beverages. 

No student shall possess, use, control, manufacture, transmit, dis-

tribute, sell, or attempt to possess, use, control, manufacture,or 

transmit, distribute, sell, or be under the influence of, any of the fol-

lowing substances on College District premises or off premises at a 

College District-sponsored activity, function, or event: 

1. Any controlled substance or dangerous drug as defined by 

law, including but not limited to marijuana, any narcotic drug, 

hallucinogen, stimulant, depressant, amphetamine, or barbitu-

rate. 

2. Any abusable glue, aerosol paint, or any other volatile chemi-

cal substance for inhalation. 

3. Any performance-enhancing substance, including steroids. 

4. Any designer drug. 

5. Any other intoxicant or mood-changing, mind-altering, or be-

havior-altering drug. 

The transmittal, sale, or attempted sale of what is represented to 

be any of the above-listed substances shall also be prohibited un-

der this policy. 

A student: 

1. Uses or possesses a controlled substance or who uses a 

drug authorized by a licensed physician through a prescription 

specifically for that student’s use; 

2. Possesses a controlled substance or drug that a licensed 

physician has prescribed for the student’s child or other indi-

vidual for whom the student is a legal guardian;  

3. Cultivates, possesses, transports, or sells hemp as authorized 

by law; or 

4. Possesses, sells, or distributes Dextromethorphan. 
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The use, possession, control, manufacture, transmission, distribu-

tion, or sale of paraphernalia related  shall not be considered to 

any prohibited substance is prohibitedhave violated this rule. 

Students who violate this policy shall be subject to appropriate dis-

ciplinary action. [See FM and FMA]  Such disciplinary action may 

include referral to drug and alcohol counseling or rehabilitation pro-

grams or student assistance programs, suspension, expulsion, and 

referral to appropriate law enforcement officials for prosecution. 

Each student taking one or more classes for any type of academic 

credit and/or continuing education course or program of at least 

150 hours shall be given a copy of the College District’s policy pro-

hibiting the unlawful possession, use, or distribution of illicit drugs 

and alcohol, a description of the applicable legal sanctions under 

local, state, or federal law, and a description of the health risks as-

sociated with the use of illicit drugs and the abuse of alcohol. 
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Communicable diseases include, but are not limited to, measles, 
influenza, health pandemics, viral hepatitis-A (infectious hepatitis), 
viral hepatitis-B (serum hepatitis), human immunodeficiency virus 
(HIV), AIDS, AIDS-Related Complex (ARC), leprosy, and tuberculo-
sis. 

For the purposes of this policy, the term “HIV infection” shall in-
clude AIDS, ARC, and a positive test for the antibody to HIV. 

The College District’s decisions involving persons who have com-
municable diseases shall be based on current and well-informed 
medical judgments concerning the diseases, the risks of transmit-
ting the illnesses to others, the symptoms and special circum-
stances of each individual who has a communicable disease, and 
a careful weighing of the identified risks and the available alterna-
tives for responding to a student with a communicable disease. 

If needed, the College District shall take actions and set standards 
for protecting the campus community by enacting protective 
measures designed to limit exposure to life-threatening pandemics 
such as influenza and Covid-like pandemics.  In all cases, the Col-
lege will seek guidance from the U.S. Center for Disease Control 
(CDC), local, and state departments of health. Measures may in-
clude total or partial transition to online classes, on-campus social 
distancing procedures, and in-person, or virtual health screenings.  
Health screenings and social distancing measures may include 
mandatory daily health screening surveys, temperature screenings, 
and mandatory face-mask coverings. Students who fail to fully 
comply with enacted safety measures, may face disciplinary sanc-
tions, up to and including suspension from the College.  

 

 

The College District shall not discriminate in enrollment against any 
student solely on the ground that the student has a communicable 
disease. A member of the student body of the College District shall 
not be denied access to a College District facility, program, func-
tion, or campus activity solely on the grounds that the student has 
a communicable disease. The College District reserves the right to 
exclude a person with a communicable disease from College Dis-
trict facilities, programs, functions, and campus activities if the Col-
lege District makes a medically based determination that the re-
striction is necessary for the welfare of the person who has the 
communicable disease and/or the welfare of the other members of 
the College District community. 
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The College District shall comply with all pertinent statutes and 
regulations that protect the privacy of persons in the College Dis-
trict community who have a communicable disease. The College 
District shall ensure that procedural safeguards sufficient to main-
tain the strictest confidence about persons who have HIV infection 
are in effect throughout the College District. 

The College District shall develop and maintain a comprehensive 
education program about HIV infection for members of the College 
District community. The program shall address current medical 
opinions about the nature of HIV infection and its symptoms, meth-
ods of transmission, types of behavior that increase the risk of 
transmission of the disease, and preventive measures for avoiding 
infection. 

The College District’s policy on HIV infection shall be made availa-
ble to students by including it in the student handbook or other ap-
propriate publications. 
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